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THURSDAY, AUGUST 22, 2013  DISTRICT OFFICE BOARD ROOM 101 
6:30 PM   710 ENCINITAS BLVD, ENCINITAS, CA. 92024 
 

Welcome to the meeting of the San Dieguito Union High School District Board of Trustees.  

PUBLIC COMMENTS  

If you wish to speak regarding an item on the agenda, please complete a speaker slip located at the sign-in desk 
and present it to the Secretary to the Board prior to the start of the meeting.  When the Board President invites you 
to the podium, please state your name, address, and organization before making your presentation.   

Persons wishing to address the Board on any school-related issue not elsewhere on the agenda are invited to do 
so under the "Public Comments" item. If you wish to speak under Public Comments, please follow the same 
directions (above) for speaking to agenda items.  Complaints or charges against an employee are not permitted in 
an open meeting of the Board of Trustees.  

In the interest of time and order, presentations from the public are limited to three (3) minutes per person, per topic.  
The total time for agenda and non-agenda items shall not exceed twenty (20) minutes. An individual speaker's 
allotted time may not be increased by a donation of time from others in attendance.  

In accordance with the Brown Act, unless an item has been placed on the published agenda, there shall be no 
action taken.  The Board may 1) acknowledge receipt of the information, 2) refer to staff for further study, or 3) refer 
the matter to the next agenda. 
 
PUBLIC INSPECTION OF DOCUMENTS 

In compliance with Government Code 54957.5, agenda-related documents that have been distributed to the Board 
less than 72 hours prior to the Board Meeting will be available for review on the district website, www.sduhsd.net 
and/or at the district office.  Please contact the Office of the Superintendent for more information. 
 
CONSENT CALENDAR 
All matters listed under Consent are those on which the Board has previously deliberated or which can be classified 
as routine items of business.  An administrative recommendation on each item is contained in the agenda 
supplements.  There will be no separate discussion of these items prior to the time the Board of Trustees votes on 
the motion unless members of the Board, staff, or public request specific items to be discussed or pulled from the 
Consent items. To address an item on the consent calendar, please follow the procedure described under 
Comments on Agenda Items. 
 
CLOSED SESSION 
The Board will meet in Closed Session to consider qualified matters of litigation, employee negotiations, student 
discipline, employee grievances, personnel qualifications, or real estate negotiations which are timely.  
 

CELL PHONES/PAGERS 

As a courtesy to all meeting attendees, please set cellular phones and pagers to silent mode and engage in 
conversations outside the meeting room. 
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SAN DIEGUITO UNION HIGH SCHOOL DISTRICT 
BOARD OF TRUSTEES 

REGULAR BOARD MEETING 

AGENDA 

THURSDAY, AUGUST 22, 2013 DISTRICT OFFICE BOARD ROOM 101 
6:30 PM 710 ENCINITAS BLVD., ENCINITAS, CA. 92024 

 

PRELIMINARY FUNCTIONS ............................................................................................... (ITEMS 1 – 6) 

 1. CALL TO ORDER; PUBLIC COMMENTS REGARDING CLOSED SESSION ITEMS ................................ 6:00 PM 

 2. CLOSED SESSION ................................................................................................................................... 6:01 PM 

A. Consideration and/or deliberation of student discipline matters (2 cases)  

B. To consider personnel issues, pursuant to Government Code Sections 11126 and 54957; 
limited to consideration of the appointment, employment, evaluation of performance, discipline 
/release, dismissal of a public employee or to hear complaints or charges brought against such 
employee by another person or employee unless the employee requests a public session.  
(1 issue) 

C. To conference with Labor Negotiators, pursuant to Government Code Section 54957.8. 
Agency Negotiators:  Superintendent, Deputy Superintendent, and Associate Superintendents 

 Employee Organizations: San Dieguito Faculty Association / California School Employees 
Association 

 

REGULAR MEETING / OPEN SESSION ................................................................................................... 6:30 PM 

 3. RECONVENE REGULAR BOARD MEETING / CALL TO ORDER ....................................... BOARD PRESIDENT 
  * WELCOME / MEETING PROTOCOL REMARKS 
 4. PLEDGE OF ALLEGIANCE 
 5. REPORT OUT OF CLOSED SESSION 
 6. APPROVAL OF MINUTES OF JULY 18, 2013, REGULAR BOARD MEETING 
  Motion by_______, second by _______, to approve Minutes of July 18th, as shown in the attached 

supplement(s).  

NON-ACTION ITEMS .......................................................................................................... (ITEMS 7 - 10) 

 7. STUDENT UPDATES ...................................................... (NO STUDENT UPDATES DURING SUMMER BREAK) 
 8. BOARD UPDATES ................................................................................................. BOARD OF TRUSTEES 
 9. SUPERINTENDENT’S REPORTS, BRIEFINGS, AND LEGISLATIVE UPDATES RICK SCHMITT, SUPERINTENDENT 
  10. DEPARTMENT / SITE UPDATES ................................................................................ (NONE SCHEDULED) 

CONSENT AGENDA ITEMS ............................................................................................. (ITEMS 11 - 15) 

Upon invitation by the President, anyone who wishes to discuss a Consent Item should come forward to 
the lectern, state his/her name and address, and the Consent Item number. 

 11. SUPERINTENDENT  

  A. GIFTS AND DONATIONS  
 Acceptance of gifts and donations as shown in the attached supplement(s).    

B. FIELD TRIP REQUESTS   
Approval of Field Trip Requests as shown in the attached supplement(s).   
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 12. HUMAN RESOURCES 

A. PERSONNEL REPORTS  
Approve matters pertaining to employment of personnel, salaries, leaves of absence, 
resignations, changes in assignments, extra duty assignments, and consultant services: 
1. Certificated and/or Classified Personnel Reports, as shown in the attached supplement(s).  

13. EDUCATIONAL SERVICES 

A. APPROVAL/RATIFICATION OF AGREEMENTS 
 Approve/ratify entering into the following agreement and authorize Christina M. Bennett or Eric 

R. Dill to execute the agreement: 
1. Janet Russell Studio, for lease of facilities for San Dieguito Adult Education classes, 

during the period August 27, 2013 through June 30, 2014, at no cost to the district. 

2. Naviance Inc., to provide Naviance college and career readiness and planning 
subscriptions, during the period July 1, 2013 through June 30, 2015, in the amount of 
$26,140.20, to be expended from the General Fund 03-00. 

3. San Diego County Superintendent of Schools/County Office of Education and San 
Dieguito Union High School District, to agree to a credential services partnership for the 
Adult Education and CTE programs, during the period July 1, 2013 through June 30, 
2018, at no cost to the district. 

4. AVID Center, to provide AVID Secondary Membership/Licenses and District Director 
Professional Learning Services for the purpose of closing the achievement gap and 
preparing district students for college and success in a global society, at the initial cost of 
$10,155.00 for La Costa Canyon High School’s, San Dieguito Academy’s, and Torrey 
Pines High School’s annual membership/license fees (to be adjusted annually) and a 
one-time cost of $12,000.00 for the two year, three employee, District Director 
Professional Learning Services (cost does not include travel, meals, or other incidental 
expenses), during the period July 1, 2013 through June 30, 2015 and then to be 
continued until terminated, to be expended from the General Fund 03-00. 

5. Wolfram Research, Inc. to provide a comprehensive site license for Mathematica science 
and math software for classroom, student, and faculty use, during the period July 13, 
2013 through July 12, 2016, for an annual amount not to exceed $4,762.40, to be 
expended from the General Fund 03-00. 

6. Encinitas Community Center, for lease of facilities for San Dieguito Adult Education 
classes, during the period July 1, 2013 through June 30, 2014, for an amount not to 
exceed $1,500.00, to be expended from the Adult Education Fund 11-00. 

7. Carmel Valley Recreation Center, for the lease of facilities for San Dieguito Adult 
Education classes, during the period July 1, 2013 through June 30, 2014, for an amount 
not to exceed $5,500.00, to be expended from the Adult Education Fund 11-00. 

8. 22nd District Agricultural Association for lease of facilities for AP testing, during the 
period May 4, 2014 through May 15, 2014, for an amount not to exceed $59,200.00 plus 
labor & equipment rental fees, to be expended from the General Fund 03-00 and 
reimbursed by AP Test Service II, LLC as part of the AP Testing Services Agreement. 

B. APPROVAL/RATIFICATION OF AMENDMENT TO AGREEMENTS 
(None Submitted) 

 14. PUPIL SERVICES / SPECIAL EDUCATION 

  SPECIAL EDUCATION 

A. APPROVAL/RATIFICATION OF NON-PUBLIC SCHOOL / NON-PUBLIC AGENCY CONTRACTS, 
INDEPENDENT CONTRACTOR AGREEMENTS, AND/OR MEMORANDUMS OF UNDERSTANDING  
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Approve entering into the following non-public school / non-public agency master contracts 
(NPS/NPAs), independent contractor agreements (ICAs), and or memorandums of 
understanding (MOUs), and authorize Christina M. Bennett or Eric R. Dill to execute all 
pertinent documents. 
1. Maxim Healthcare Services, Inc. (NPA), during the period July 1, 2013 through June 30, 

2014. 

B. APPROVAL/RATIFICATION OF AMENDMENT TO AGREEMENTS 
(None Submitted) 

C. APPROVAL/RATIFICATION OF PARENT SETTLEMENT AND RELEASE AGREEMENTS 

(None Submitted) 

PUPIL SERVICES  

D. APPROVAL/RATIFICATION OF AGREEMENTS 
 (None Submitted) 

 15.  BUSINESS / PROPOSITION AA 

  BUSINESS  

A. APPROVAL/RATIFICATION OF AGREEMENTS  
Approve/ratify entering into the following agreements and authorize Christina M. Bennett, Eric 
R. Dill, or Rick Schmitt to execute the agreements: 

1. Atlas Pumping Service, to perform grease trap, septic tank, portable toilet, and pumping 
services at various sites throughout the District, during the period August 23, 2013 and 
continuing until terminated by thirty day written notice from either party, at the rate of 
$75.00 per grease trap cleaning and various other rates according to specific job 
requirements with prior approval from the District, to be expended from the General Fund 
03-00. 

2. Encinitas Glass Company, to provide window repair and replacement services district wide, 
during the period July 1, 2013 through June 30, 2014 and then continuing until either party 
terminates with 30 day advance notice, in an amount not to exceed $8,000.00 per year, to 
be expended from the General Fund 03-00. 

3. The Howard E. Nyhart Co Inc., dba Nyhart Epler, to perform an updated actuarial 
evaluation to determine the amount of actuarial liability for the district’s retiree health 
benefits using plan and census data, during the period August 23, 2013 until completion, in 
an amount not to exceed $6,850.00, to be expended from the General Fund 03-00. 

4. Steven Smith Landscape, Inc., to provide landscape maintenance services at various sites 
district wide, during the period July 1, 2013 through June 30, 2014, for an amount not to 
exceed $30,000.00, to be expended from the fund to which the project is charged. 

5. SimplexGrinnell LP, a Tyco International Company, to provide test, inspection, and 
replacement part services on 107 portable fire extinguishers used on Transportation 
Department buses, during the period August 23, 2013 through August 22, 2018, in the 
amount of $959.00 per year for the testing and inspection services with the cost of repair 
parts to be billed separately, to be expended from the General Fund/Restricted 06-00. 

6. Safety Kleen Systems, Inc., to provide solvent tank cleaning services on the tool cleaning 
tank used in the Torrey Pines High School auto shop, during the period July 1, 2013 
through June 30, 2014 and then continuing until terminated by either party with 30 day 
advance notice, for a not to exceed amount of $950.00 per year, to be expended from the 
General Fund 03-00. 
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B. APPROVAL/RATIFICATION OF AMENDMENT TO AGREEMENTS 
Approve/ratify amending the following agreements and authorize Christina M. Bennett or Eric 
R. Dill to execute the agreements: 
1. SimplexGrinnell LP, a Tyco International Company, to amend the District Wide Fire Alarm, 

Fire Suppression, and Life Safety service contract B2009-15 to include the fire suppression 
systems installed in the San Dieguito Academy Performing Arts Center, during the period 
July 1, 2013 through June 30, 2014, in the amount of $1,764.00, to be expended from the 
General Fund 03-00.  

C. AWARD/RATIFICATION OF CONTRACTS 
(None Submitted)  

D. APPROVAL OF CHANGE ORDERS 
 (None Submitted) 

E. ACCEPTANCE OF CONSTRUCTION PROJECTS 
 (None Submitted) 

F. ADOPTION OF RESOLUTION / COOPERATIVE BID 

Adopt the attached resolution authorizing purchasing pursuant to cooperative bid and award 
documents from the PEPPM Technology Bidding and Purchasing Program for the purchase of 
a broad range of bid awarded technology products per the pricing structure, terms, and 
conditions stated in the bid documents, to be expended from the fund to which the purchases 
are charged. 

G. APPROVAL OF BUSINESS REPORTS 
 Approve the following business reports: 

1. Purchase Orders 
2. Membership Listing 
3. Replacement Warrants 

PROPOSITION AA 

H. APPROVAL/RATIFICATION OF AGREEMENTS  
 Approve/ratify entering into the following agreements and authorize Christina M. Bennett, Eric 

R. Dill, or Rick Schmitt to execute the agreements: 
1. Geocon, Inc., to provide Geotechnical Investigation for athletic fields and Multipurpose 

Building at La Costa Valley school site, during the period August 23, 2013 through February 
23, 2014, in the amount of $15,500.00, to be expended from Building Fund-Prop 39 Fund 
21-39. 

2. Pauley Equipment Company, to provide two (2) Kubota B26 Tractors with front loaders to 
be delivered to Canyon Crest Academy and San Dieguito Academy for the maintenance of 
the artificial turf fields, in the amount of $48,060.00, to be expended from Building Fund-
Prop 39 Fund 21-39.  

3. Fuscoe Engineering, Inc., to provide Civil Engineering services at La Costa Valley school 
site, during the period of August 23, 2013 through February 23, 2013, in the amount of 
$26,547.00, to be expended from Building Fund-Prop 39 Fund 21-39. 

4. Creative Alliance Group LLC, to provide, implement and facilitate a Construction Partnering 
Program for the San Dieguito Union High School District, during the period of August 23, 
2013 through August 22, 2014, in the amount of $4,900.00, to be expended from Building 
Fund-Prop 39 Fund 21-39. 

I. APPROVAL/RATIFICATION OF AMENDMENT TO AGREEMENTS  
 (None Submitted) 
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J. AWARD/RATIFICATION OF CONTRACTS   
 (None Submitted) 

ROLL CALL VOTE FOR CONSENT AGENDA ................................................................. (ITEMS 11 - 15) 

 Joyce Dalessandro    
 Barbara Groth    
 Beth Hergesheimer   
   Amy Herman   
   John Salazar 

DISCUSSION / ACTION ITEMS ........................................................................................ (ITEMS 16 - 18) 

 16. BOARD POLICY REVISION PROPOSAL (2), #4160.31, “EXECUTIVE DIRECTOR OF EDUCATIONAL 

SERVICES”, (JOB DESCRIPTION); #4341.1 ”ATTACHMENT A SALARY SCHEDULE” 
Motion by _____, second by_____, to approve Board Policy Revisions #4160.31 and 4341.1 as 
shown in the attached supplement(s).   

17. ADOPTION OF NEW BOARD POLICY JOB DESCRIPTION, #4216.3-71.5, “HR INFORMATION SYSTEMS 

SUPPORT ANALYST”  
Motion by _____, second by_____, to adopt Board Policy #4216.3-71.5, “HR INFORMATION 

SYSTEMS SUPPORT ANALYST” as shown in the attached supplement(s).   

 18. ADOPTION OF RESOLUTION OF ANNEXATION / COMMUNITY FACILITIES DISTRICT 95-2 / ANNEXATION 
NO.19 / PRIMROSE LANE / A 10-UNIT SINGLE FAMILY SUBDIVISION / CITYMARK OLIVENHAIN, LLC 

• PUBLIC HEARING 

• Motion by _____, second by_____, to adopt the Resolution of the Board of Trustees of the San 
Dieguito Union High School District Acting as the Legislative Body of the San Dieguito Union 
High School District Community Facilities District No. 95-2, as shown in the attached 
supplements. 

• Roll Call  

INFORMATION ITEMS ................................................................................................... (ITEMS 19 - 28)   
 19. PROPOSED BOARD POLICY REVISIONS (1): BP #3270,”SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND 

SUPPLIES (PERSONAL PROPERTY)” 
   This item is being submitted for first read and will be resubmitted for board action on September 5, 

2013. 

 20. PROPOSED BOARD POLICY REVISIONS, PUPIL SERVICES / (7 TOTAL): #5111.1, “DISTRICT RESIDENCY”; 
#5112.2, “STUDENT LEAVE OF ABSENCE”; #5113.1, “CHRONIC ABSENCE AND TRUANCY”; #5113.2, 
“WORK PERMITS”; #5116.1, “INTRADISTRICT/OPEN ENROLLMENT”; #5114, “DISCIPLINE”; #5145.11, 
“QUESTIONING BY LAW ENFORCEMENT” AS SHOWN IN THE ATTACHED SUPPLEMENT(S).   

   This item is being submitted for first read and will be resubmitted for board action on September 5, 
2013. 

 21. BUSINESS SERVICES UPDATE .................................................. ERIC DILL, ASSOCIATE SUPERINTENDENT  

 22. HUMAN RESOURCES UPDATE ........................................ TORRIE NORTON, ASSOCIATE SUPERINTENDENT  

 23. EDUCATIONAL SERVICES UPDATE ............................. MIKE GROVE, ED.D., ASSOCIATE SUPERINTENDENT  

 24. PUBLIC COMMENTS  
In accordance with the Brown Act, unless an item has been placed on the published agenda, there 
shall be no action taken. The Board may 1) acknowledge receipt of the information, 2) refer to staff 
for further study, or 3) refer the matter to the next agenda.  (See Board Agenda Cover Sheet) 
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25. FUTURE AGENDA ITEMS 

 26. ADJOURNMENT TO CLOSED SESSION .............................................................................. (AS REQUIRED) 

A. Consideration and/or deliberation of student discipline matters (2 cases)  

B. To consider personnel issues, pursuant to Government Code Sections 11126 and 54957; 
limited to consideration of the appointment, employment, evaluation of performance, discipline 
/release, dismissal of a public employee or to hear complaints or charges brought against such 
employee by another person or employee unless the employee requests a public session.  
(1 issue) 

C. To conference with Labor Negotiators, pursuant to Government Code Section 54957.8. 
Agency Negotiators:  Superintendent, Deputy Superintendent, and Associate Superintendents 

 Employee Organizations: San Dieguito Faculty Association / California School Employees 
Association 

 

27. REPORT FROM CLOSED SESSION (AS NECESSARY) 

28. MEETING ADJOURNED 

The next regularly scheduled Board Meeting will be held on Thursday, September 5, 2013, at 6:30 PM 

in the SDUHSD District Office Board Room 101. The District Office is located at 710 Encinitas Blvd., 
Encinitas, CA, 92024. 
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MINUTES 

OF THE 
SAN DIEGUITO UNION HIGH SCHOOL DISTRICT 

BOARD OF TRUSTEES 

REGULAR BOARD MEETING 

 
Board of Trustees 

Joyce Dalessandro 
Barbara Groth 

Beth Hergesheimer 
Amy Herman  
John Salazar  

 
Superintendent 

Rick Schmitt 

  
               JULY 18, 2013 

 

THURSDAY, JULY 18, 2013 DISTRICT OFFICE BOARD ROOM 101 
6:30 PM 710 ENCINITAS BLVD., ENCINITAS, CA. 92024 

 

PRELIMINARY FUNCTIONS................................................................................................ (ITEMS 1 – 6) 

 1. CALL TO ORDER; PUBLIC COMMENTS REGARDING CLOSED SESSION ITEMS ................................ 6:00 PM 

  President Groth called the meeting to order at 6:00 PM to receive public comments on Closed 
Session agenda items. No public comments were presented. 

 2. CLOSED SESSION ................................................................................................................................... 6:01 PM 

The Board convened to Closed Session at 6:01 PM to discuss the following: 

A. Consideration and/or deliberation of student discipline matters (1 case)  

B. Consideration of personnel issues, pursuant to Government Code Sections 11126 and 54957; 
limited to consideration of the appointment, employment, evaluation of performance, discipline 
/release, dismissal of a public employee or to hear complaints or charges brought against such 
employee by another person or employee unless the employee requests a public session.  
(1 issue) 

C. Conference with Labor Negotiators, pursuant to Government Code Section 54957.8. 
Agency Negotiators:  Superintendent, Deputy Superintendent, and Associate Superintendents 

 Employee Organizations: San Dieguito Faculty Association / California School Employees 
Association 

D. Confer with real property negotiator:  
  Property:      Approximately 13.5 acre portion of 305-031-29 and 305-040-36 
 Agency Negotiator:  Eric Dill, Associate Superintendent, Business and/or Rick Schmitt, 

Superintendent   
   Negotiating Parties: Pardee Homes  
   Under negotiation: Instructions pertaining to price, terms of payment, and delivery 

OPEN SESSION / ATTENDANCE 

BOARD OF TRUSTEES    
Barbara Groth 
Beth Hergesheimer        
 Amy Herman     
 John Salazar    

DISTRICT ADMINISTRATORS / STAFF  
Rick Schmitt, Superintendent  
Torrie Norton, Associate Superintendent, Human Resources 
Michael Grove, Ed.D., Associate Superintendent / Educational Services 
Lesley Rhodes, Executive Assistant / Recording Secretary, (on behalf of Becky Banning) 

 3. RECONVENE REGULAR MEETING / CALL TO ORDER ................................................................... (ITEM 3) 
The regular meeting of the Board of Trustees was called to order at 6:22 PM by President Barbara 
Groth. 
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 4. PLEDGE OF ALLEGIANCE .......................................................................................................... (ITEM 4) 
  President Groth led the Pledge of Allegiance.  

 5. REPORT OUT OF CLOSED SESSION .......................................................................................... (ITEM 5) 
  The Board met in closed session and approved the recommended expulsion of Student #745895. 

Motion unanimously carried. 

 6. APPROVAL OF MINUTES OF JUNE 20, 2013, REGULAR BOARD MEETING ...................................... (ITEM 6) 
  It was moved by Amy Herman, seconded by Barbara Groth, to approve Minutes of June 20th, as 

presented. Motion unanimously carried.    
  

NON-ACTION ITEMS .............................................................................................................................. (ITEMS 7 - 10) 

 7. STUDENT UPDATES ................................................................................... STUDENT REPRESENTATIVES 
(No reports given during summer break)  

 8. BOARD UPDATES ................................................................................................. BOARD OF TRUSTEES     

Amy Herman – attended San Dieguito Alliance Meeting. No other updates provided. 

 9. SUPERINTENDENT’S REPORTS, BRIEFINGS, AND LEGISLATIVE UPDATES RICK SCHMITT, SUPERINTENDENT 
Mr. Schmitt reported that he had recently attended the Independent Citizens’ Oversight Committee 
(ICOC) meeting.  He also thanked Lesley Rhodes for filling in for Becky Banning, and thanked 
Lucienne McCauley for all of her hard work with bond construction procedures and processes. 

  10. DEPARTMENT / SITE UPDATE .................................................................................. (NONE SCHEDULED) 

CONSENT ITEMS ............................................................................................................... (ITEMS 11 - 15) 

It was moved by Beth Hergesheimer, seconded by Amy Herman, that all consent Items 11 through 15, 
be approved as listed below.  Motion unanimously carried.  

 11. SUPERINTENDENT  

  A. GIFTS AND DONATIONS  
 Acceptance of gifts and donations as presented.    

B. FIELD TRIP REQUESTS   
(None submitted)    

 12. HUMAN RESOURCES 

A. PERSONNEL REPORTS  
Approve matters pertaining to employment of personnel, salaries, leaves of absence, 
resignations, changes in assignments, extra duty assignments, and consultant services: 
1. Certificated and/or Classified Personnel Reports, as presented.  

13. EDUCATIONAL SERVICES 

A. APPROVAL/RATIFICATION OF AGREEMENTS 
 Approve/ratify entering into the following agreement and authorize Christina M. Bennett or Eric 

R. Dill to execute the agreement: 
1. AP Testing Service II, LLC to provide AP testing services at Torrey Pines High School, La 

Costa Canyon High School, San Dieguito High School Academy, and Canyon Crest 
Academy, during the period July 19, 2013 through June 30, 2014, to be expended directly 
from the test registration fees. 

B. APPROVAL/RATIFICATION OF AMENDMENT TO AGREEMENTS 
 Approve/ratify amending the following agreements and authorize Christina M. Bennett or Eric R. 

Dill to execute the agreements: 
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1. City of Solana Beach, for the joint use agreement with San Dieguito Adult School for use of 
La Colonia Community Center and fields and Fletcher Cove Community Center and park in 
exchange for contracted recreational classes and cultural activities, as well as equipment or 
consideration as agreed upon by both parties, extending the agreement for the period July 1, 
2013 through June 30, 2014. 

 14. PUPIL SERVICES / SPECIAL EDUCATION 

  SPECIAL EDUCATION 

A. APPROVAL/RATIFICATION OF NON-PUBLIC SCHOOL / NON-PUBLIC AGENCY CONTRACTS, 
INDEPENDENT CONTRACTOR AGREEMENTS, AND/OR MEMORANDUMS OF UNDERSTANDING  
Approve entering into the following non-public school / non-public agency master contracts 
(NPS/NPAs), independent contractor agreements (ICAs), and or memorandums of 
understanding (MOUs), and authorize Christina M. Bennett or Eric R. Dill to execute all pertinent 
documents. 
1. Carlsbad Unified School District (MOU), to share the cost of leasing the site for the Adult 

Transition Program-North shared by CUSD and SDUHSD, during the period July 1, 2012 
through June 30, 2013, in the amount of $29,598.76, to be expended from the General 
Fund/Restricted 06-00. 

2. Vista Hill Foundation, dba Learning Assistance Center and GPS Services, (ICA), to provide 
mental health services, during the period August 1, 2013 through July 31, 2014 and then 
continuing until either party terminates with 30 day written notice, at the rates shown in the 
attachment, to be expended from the General Fund/Restricted 06-00. 

3. San Dieguito Union High School District – Coastal Learning Academy to provide special 
education instruction/services to Carlsbad Unified School District, Oceanside Unified School 
District, and San Marcos Unified School District and during the 2012-2013 school year, to be 
reimbursed $20,007.00 per student per school year. 

B. APPROVAL/RATIFICATION OF AMENDMENT TO AGREEMENTS 
Approve/ratify amending the following agreements and authorize Christina M. Bennett or Eric R. 
Dill to execute the agreements: 
1. Vista Hill Foundation dba Learning Assistance Center and GPS Services, increasing the 

hourly rate from $90.00 per hour to $103.00 per hour for regular assessment services and 
$123.00 per hour for urgent request assessments, during the period July 1, 2013 through 
June 30, 2014 and then continuing until terminated with 30 day written notice, to be 
expended from the General Fund/Restricted 06-00. 

C. APPROVAL/RATIFICATION OF PARENT SETTLEMENT AND RELEASE AGREEMENTS 

Approve/ratify the following Parent Settlement and Release Agreements, to be funded by the 
General Fund 06-00/Special Education, and authorize the Director of Special Education to 
execute the agreements: 

1. Student ID No. 8025566128, in the amount of $140,000.00. 

PUPIL SERVICES  

D. APPROVAL/RATIFICATION OF AGREEMENTS 
 (None Submitted) 

 15.  BUSINESS / PROPOSITION AA 

  BUSINESS  

A. APPROVAL/RATIFICATION OF AGREEMENTS  
Approve/ratify entering into the following agreements and authorize Christina M. Bennett, Eric R. 
Dill, or Rick Schmitt to execute the agreements: 
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1. Cosco Fire Protection, to provide semi-annual tests and inspection of the district office 
FM200 special hazard fire suppression system and perform any necessary or required repair 
work and adjustments, during the period July 19, 2013 through July 18, 2014 and then 
continuing until either party terminates with 30 day written notice, in the amount of $590.00 
per year plus the costs for repairs or adjustments, to be expended from the General Fund 03-
00. 

2. Siemens Industry, Inc. to provide preventative maintenance and technical support for the 
HVAC systems at La Costa Canyon High School, Torrey Pines High School, Canyon Crest 
Academy, Carmel Valley Middle School, San Dieguito Academy, Oak Crest Middle School, 
and Diegueno Middle School, during the period July 1, 2013 through June 30, 2016, for an 
amount not to exceed $159,162.00 plus discounted hourly labor and material pricing for on-
demand out of scope items not included, to be expended from the General Fund 03-00. 

3. Atkinson, Andelson, Loya, Ruud & Romo to provide legal services, during the period July 1, 
2013 until terminated by either party, at the hourly rates specified in the agreement plus 
expenses, to be expended from the fund to which the services are charged. 

4. Magdalena Ecke YMCA, for the lease of facilities for the La Costa Canyon High School Boys 
& Girls Water Polo and Boys & Girls Swim Team programs, during the period August 12, 
2013 through June 30, 2014, for an amount not to exceed $23,100.00, to be paid for by the 
La Costa Canyon High School Foundation. 

5. The Regents of the University of California, for the lease of facilities at the University of 
California, San Diego, for the Torrey Pines High School Men’s Water Polo try outs, practices 
and games, during the period August 19, 2013 through November 22, 2013, for an amount 
not to exceed $9,121.72, to be paid for by the Torrey Pines High School Foundation. 

6. Murdoch, Walrath & Holmes to provide advocacy and consulting services, during the period 
July 1, 2013 through June 30, 2014, for an amount not to exceed $25,800.00, to be 
expended from General Fund 03-00. 

7. Door Service & Repair, Inc. (DSR), to provide preventative maintenance and repairs on 111 
various types and sizes of rolling steel doors at 9 different school sites, during the period July 
1, 2013 through June 30, 2014, for an amount not to exceed $4,500.00, to be expended from 
the General Fund 03-00. 

8. Mobile Construction Sweeping, to provide mobile sweeping services to all district parking 
lots, during the period July 1, 2013 through June 30, 2014, at the rate of $287.50 per two and 
one half hours of sweeping and $57.50 per each additional half hour thereafter, to be 
expended from the General Fund 03-00. 

 
B. APPROVAL/RATIFICATION OF AMENDMENT TO AGREEMENTS 

Approve/ratify amending the following agreements and authorize Christina M. Bennett or Eric R. 
Dill to execute the agreements: 
1. Adobe Systems, Inc., amending the K-12 Volume Licensing Enterprise Agreement that 

enables the district to purchase a suite of Adobe software products at reduced costs to 
reflect an annual amount not to exceed $40,000.00, to be expended from the General Fund 
03-00. 

2. PJ Pizza San Diego, LLC dba Papa John’s, for the Pizza Supplies contract B2013-01 for the 
Nutrition Services Department, extending the contract period from August 17, 2013 through 
August 16, 2014, with no other changes to the contract, to be expended from the Cafeteria 
Fund 13-00. 

3. P&R Paper Supply Co., Inc., for the Paper Supplies contract B2012-17 for the Nutrition 
Services Department, increasing the prices as allowed in the contract and extending the 
contract period from August 1, 2013 through July 31, 2014, to be expended from the 
Cafeteria Fund 13-00.  

C. AWARD/RATIFICATION OF CONTRACTS 
Award/ratify the following contracts and authorize Christina M. Bennett or Eric R. Dill to execute 
all pertinent documents: 
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1. A&R Wholesale Distributors, Inc., for the Grocery and Snack Supplies contract B2014-03 for 
the Nutrition Services Department, during the period July 19, 2013 through July 18, 2014, 
with options to renew two additional years, at the unit prices listed on the attachment, to be 
expended from the Cafeteria Fund 13-00. 

D. APPROVAL OF CHANGE ORDERS 
 (None Submitted) 

E. ACCEPTANCE OF CONSTRUCTION PROJECTS 
 (None Submitted) 

F. APPROVAL OF BUSINESS REPORTS 
 Approve the following business reports: 

1. Purchase Orders 
2. Membership Listing (None Submitted) 

PROPOSITION AA 

G. APPROVAL/RATIFICATION OF AGREEMENTS  
 Approve/ratify entering into the following agreements and authorize Christina M. Bennett, Eric R. 

Dill, or Rick Schmitt to execute the agreements: 
1. Southern Bleacher Company, Inc., to provide DSA Shop Drawing Preparation for Stadium 

Seating at Canyon Crest Academy, during the period July 19, 2013 through January 19, 
2014, in the amount of $13,750.00, to be expended from Building Fund-Prop 39 Fund 21-39. 

2. Southern Bleacher Company, Inc., to provide DSA Shop Drawing Preparation for Stadium 
Seating at San Dieguito Academy, during the period July 19, 2013 through January 19, 2014, 
in the amount of $13,750.00, to be expended from Building Fund-Prop 39 Fund 21-39. 

H. APPROVAL/RATIFICATION OF AMENDMENT TO AGREEMENTS  
 (None Submitted) 

I. AWARD/RATIFICATION OF CONTRACTS   
 (None Submitted) 

DISCUSSION / ACTION ITEMS ........................................................................................ (ITEMS 16 - 21) 

 16. ADOPTION OF RESOLUTIONS ESTABLISHING SPECIAL TAXES FOR 2013-14 FISCAL YEAR 
 It was moved by Amy Herman, seconded by John Salazar, to adopt the attached resolutions 

establishing Special Taxes within Community Facilities District No.’s 94-2, 94-3, 95-2, 99-1, 
99-2, 99-3, and 03-1, which increases the Alternate Prepayment Tax for single family, multi-
family units, and commercial buildings per Lee Saylor Cost of Construction Index or 
Engineering News-Record Building Cost Index. Motion unanimously carried.  

 17. ADOPTION OF RESOLUTIONS LEVYING SPECIAL TAXES FOR 2013-14 FISCAL YEAR 
 It was moved by Beth Hergesheimer, seconded by Amy Herman, to adopt the attached 

resolutions levying Special Taxes within Community Facilities District No.’s 94-1, 94-2, 94-3, 
95-2, 99-1, 99-2, 99-3, and 03-1, and authorize the Auditor of San Diego County to levy taxes 
on all non-exempt property within each Community Facilities District. Motion unanimously 
carried.  

 18. ADOPTION OF RESOLUTION / COMMUNITY FACILITIES DISTRICT 95-2 / ANNEXATION OF PROPERTY / 
PRIMROSE LANE / A 10-UNIT SINGLE FAMILY SUBDIVISION IN ENCINITAS / CITYMARK OLIVENHAIN, LLC 

 It was moved by John Salazar, seconded by Amy Herman, to adopt the attached Resolution 
of Intention to Annex Territory to the San Dieguito Union High School District Community 
Facilities District No. 95-2, authorizing the Levy of a Special Tax and Calling and Election.  
Motion unanimously carried.  
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 19. ADOPTION OF RESOLUTION / FINAL MITIGATED NEGATIVE DECLARATION / MIDDLE SCHOOL #5 AT PACIFIC 
HIGHLANDS RANCH 

 It was moved by Beth Hergesheimer, seconded by John Salazar, to adopt the resolution for 
the Final Mitigated Negative Declaration for the Middle School #5 at Pacific Highlands Ranch 
and related Mitigation Monitoring and Reporting Program, and make findings and 
certifications thereto, as presented. Motion unanimously carried.  

 20. APPROVAL OF 2013-14 CONSOLIDATED APPLICATION, PART 1 
 It was moved by Amy Herman, seconded by Beth Hergesheimer, to approve the 2013-14 

Consolidated Application, Part 1, as presented. Motion unanimously carried.  

 21. ADOPTION OF LAYOFF RESOLUTION, CLASSIFIED EMPLOYEE, 2013-14 
 It was moved by Beth Hergesheimer, seconded by John Salazar, to adopt layoff resolution 

as presented.  Motion unanimously carried.  

INFORMATION ITEMS ................................................................................................... (ITEMS 22 - 30)  

 22. UNIFORM COMPLAINT QUARTERLY REPORT, 4TH QUARTER, APRIL - JUNE, 2013 
   This item was submitted as information only, for the fourth quarter, April through June, 2013, as 

presented.    

 23. BUSINESS SERVICES UPDATE ................................................................................. (NONE SCHEDULED)  

 24. HUMAN RESOURCES UPDATE ........................................ TORRIE NORTON, ASSOCIATE SUPERINTENDENT 
Ms. Norton reported that interviews will be conducted next Wednesday for the Earl Warren Assistant 
Principal position, and added that the position for Executive Director, Curriculum and Assessment, 
has been advertised. 

 25. EDUCATIONAL SERVICES UPDATE ............................. MIKE GROVE, ED.D., ASSOCIATE SUPERINTENDENT  
Dr. Grove reported that early access has been granted to California Standards Test scores, with the 
official CST scores due to be released in August.  Dr. Grove distributed a document: “July 2013 
Special Education NPS / RTC Placements”, which indicates a significant decrease in similar 
placements from July, 2012. 

 26. PUBLIC COMMENTS – no comments presented. 

 27. FUTURE AGENDA ITEMS - None discussed. 

28. ADJOURNMENT TO CLOSED SESSION – No closed session was necessary.  

 29. CLOSED SESSION – Nothing further to report out of closed session.  

30. ADJOURNMENT OF MEETING - Meeting adjourned at 6:45 PM.   

 

 

                 
Beth Hergesheimer, Board Clerk      Date 
 
 

                 
Rick Schmitt, Superintendent       Date 
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 
 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  July 29, 2013 
 
BOARD MEETING DATE:  August 22, 2013 
 
PREPARED AND      
SUBMITTED BY:   Rick Schmitt, Superintendent  
 
SUBJECT:    ACCEPTANCE OF GIFTS AND DONATIONS 
  
 
 

EXECUTIVE SUMMARY 
  

The district administration is requesting acceptance of gifts and donations to the 
district as shown on the following report.  
 
RECOMMENDATION: 
 
The administration recommends that the Board accept the gifts and donations to 
the district as shown on the following report.  
 
FUNDING SOURCE:   
 
Not applicable 
 
 
RS/vl 
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GIFTS AND DONATIONS
SDUHSD BOARD MEETING

August 22, 2013
Item #  Donation Description Donor Department School Site

1 $1,722.40 Conservatory Teachers Canyon Crest Academy Foundation Various CCA
2 $488.08 Conservatory Teachers TRUiST Various CCA
3 $867.14 Artists in Residence  Music Program Oak Crest Foundations -  Music Boosters VPA OCMS
4 $359.00 Recording Studio Equipment San Dieguito Academy Foundation VPA SDA
5 $44.00 Misc. Donations IBM Employee Services Center Various CCA
6 $5,000.00 Musical Instruments - Music Program San Dieguito Academy Foundation VPA SDA

7

8

9

10

11

12

13

14

15

16

17

18

19

$8,480.62 Monetary Donations

*Value of Donated Items

$8,480.62 TOTAL VALUE
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 

 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 14, 2013 
 
BOARD MEETING DATE: August 22, 2013 
 
PREPARED BY:   Michael Grove, Ed.D.,  
     Associate Superintendent , Educational Services 
 
SUBMITTED BY:   Rick Schmitt, Superintendent 
 
SUBJECT: APPROVAL / RATIFICATION OF FIELD 

TRIP REQUESTS 
   

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 

EXECUTIVE SUMMARY 
 
The district administration is requesting approval / ratification of out-of-state, overnight, 
and / or out-of-county field trips, as shown on the attached reports. 
 
 
RECOMMENDATION: 
 
The administration recommends that the Board approve / ratify the field trips, as shown 
on the attached supplement. 
  
FUNDING SOURCE:   
 
As listed on the attached supplement. 
 

ITEM 11B
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FIELD TRIP REQUESTS

SDUHSD BOARD MEETING

  August 22, 2013

Item # Date

Sponsor, 

Last Name First Name

School 

Team/Club

Total # 

Students

Total # 

Chaperones

Event Description / Name 

of Conference City State

Loss of 

Class 

Time  $ Cost

1 06-12-14 Nuskin MaryAnne EWMS 8th Grade 380 10 Disneyland Trip Anaheim CA 1 Day Parent Donations / ASB

2

11-14-13 - 

11-17-13

Van 

Steenbergen Suzi LCC Journalism 12 2 Fall HS Journalism Convention Boston MA 3 Days Parent Donations / ASB

3 06-12-14 Dube Jo OCMS 8th Grade 400 12 Disneyland Trip Anaheim CA 1 Day Parent Donations / ASB

4

09-28-13 - 

09-29-13 McNally Elizabeth

LCC Speech & 

Debate 45 5 Jack Howe Memorial Tournament Long Beach CA None

Parent Donations / LCC 

Foundation

5

10-18-13 - 

10-20-13 McNally Elizabeth

LCC Speech & 

Debate 45 5 CSU Fullerton HS Tournament Fullerton CA 1 Day

Parent Donations / LCC 

Foundation

6

12-13-13 - 

12-14-13 McNally Elizabeth

LCC Speech & 

Debate 45 5 Cypress Invitational Tournament Cypress CA 1 Day

Parent Donations / LCC 

Foundation

7

03-29-14 - 

03-30-14 McNally Elizabeth

LCC Speech & 

Debate 20 3 National QualifyingTournament Santa Margarita CA None

Parent Donations / LCC 

Foundation

8

04-25-14 - 

04-27-14 McNally Elizabeth

LCC Speech & 

Debate 20 3 State Tournament Modesto CA 1 Day

Parent Donations / LCC 

Foundation

9

01-09-14 - 

01-11-14 McNally Elizabeth

LCC Speech & 

Debate 40 6 Arizona State University Invitational Tempe AZ 2 Days

Parent Donations / LCC 

Foundation

10

10-17-13 - 

10-19-13 Santos Michael SDA AVID 50 4 College Visits

Merced, 

Sacramento, San 

Francisco CA 2 Days

Parent Donation / SDA 

Foundation

* Dollar amounts are listed only when District/site funds are being spent.

   Other activities are paid for by student fees or ASB funds. 1
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 

 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 12, 2013 
 
BOARD MEETING DATE: August 22, 2013 
  
PREPARED BY:   Torrie Norton 
     Associate Superintendent/Human Resources 
 
SUBMITTED BY:   Rick Schmitt 

Superintendent 
    
SUBJECT: APPROVAL OF CERTIFICATED and 

CLASSIFIED PERSONNEL 
   

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 

EXECUTIVE SUMMARY 
 

Please find the following Personnel actions attached for Board Approval: 
 

Certificated  
 
Employment 
Change in Assignment 
Leave of Absence 
Resignation 
 
 
Classified 
 
Employment 
Change in Assignment 
Resignation 
 
 
RECOMMENDATION: 
 
It is recommended that the Board approve the attached Personnel actions. 
 
 
FUNDING SOURCE:   
 
General Fund          

ITEM 12A
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 PERSONNEL LIST 
 

CERTIFICATED PERSONNEL 
 
Employment 
 

1. Jeanene Ames, 80% Temporary Teacher (English) at Torrey Pines High School for the 
2013-14 school year, effective 8/20/13 through 6/13/14. 

2. Amy Blatt, 100% Temporary Teacher (English/Drama) at Canyon Crest Academy for the 
2013-14 school year, effective 8/20/13 through 6/13/14. 

3. Lily Bolig, 100% Temporary Teacher (English/Speech & Debate) at San Dieguito 
Academy for the 2013-14 school year, effective 8/20/13 through 6/13/14. 

4. Amanda Canelakes, 100% Temporary Teacher (Special Ed – Mild/Moderate Disabilities) 
at Torrey Pines High School for the 2013-14 school year, effective 8/20/13 through 
6/13/14. 

5. Shannon Del Rio, 100% Temporary Teacher (Special Ed. – Mild/Moderate Disabilities) 
60% at San Dieguito Academy and 40% at Canyon Crest Academy for the 2013-14 school 
year, effective 8/20/13 through 6/13/14. 

6. Robin Dobashi, Temporary Teacher (Mathematics) for the 2013-14 school year, 87% 
assignment Semester I (67% at Canyon Crest Academy and 20% at Torrey Pines High 
School), effective 8/20/13 through 1/24/14;  and, 53% assignment Semester II (33% at 
Canyon Crest Academy and 20% at Torrey Pines High School), effective 1/27/14 through 
6/13/14. 

7. Chester Hall, 80% Temporary Teacher (Advanced Computer Tech) at Torrey Pines High 
School for the 2013-14 school year, effective 8/20/13 through 6/13/14. 

8. Nathan Jarrell, 67% Temporary ROP Teacher (Digital Computing/Recording Arts) for 
Semester I of the 2013-14 school year, effective 8/20/13 through 1/24/14; and 33% 
assignment (Digital Computing) for Semester II, effective 1/27/14 through 6/13/14. 

9. Andrea Linzey, 100% Temporary Teacher (Special Ed. – Mild/Moderate Disabilities) at 
Diegueno Middle School for the 2013-14 school year, effective 8/20/13 through 
6/13/14. 

10. Anthony Mauro, Temporary Teacher (computer science) at Canyon Crest Academy for 
the 2013-14 school year, 67% assignment Semester I, effective 8/20/13 through 
1/24/14; 33% assignment Semester II, effective 1/27/14 through 6/13/14. 

11.  Brandon Maze, 60% Temporary Teacher (English/Social Science) at Oak Crest Middle 
School for the 2013-14 school year, effective 8/20/13 through 6/13/14. 

12. Connor Nesseler, 100% Temporary Teacher (Social Science) at Earl Warren Middle 
School for the 2013-14 school year, effective 8/20/13 through 6/13/14. 

13. Janice Petersen, 20% Temporary Teacher (Music) at Diegueno Middle School for the 
2013-14 school year, effective 8/20/13 through 6/13/14. 

14. Kriste Puckett, 100% Temporary Teacher (Special Ed. – Mild/Moderate Disabilities), 60% 
assignment at Carmel Valley Middle School and 40% assignment at Torrey Pines High 
School, effective 8/20/13 through 6/13/14. 
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15. Stephanie Shenkman, 80% Temporary Teacher (English) at Carmel Valley Middle School 
for the 2013-14 school year, effective 8/20/13 through 6/13/14. 

16. Hanni Stuckenschneider, 100% Temporary Teacher (Special Ed.- Mild/Moderate 
Disabilities) for the 2013-14 school year, effective 8/20/13 through 6/13/14. 

17. Julie Vaccaro, 40% Temporary Teacher (Mathematics) at La Costa Canyon High School 
for the 2013-14 school year, effective 8/20/13 through 6/13/14. 
 

Change in Assignment 
 

1. Megan Clements, Temporary Teacher (Science) at San Dieguito Academy, Change in 
Assignment from 33% Semester I & 67% Semester II to 67% assignment for the 2013-14 
school year, effective 8/20/13 through 6/13/14. 

2. Reno Medina, Permanent Certificated employee, Change in Assignment from District 
Program Specialist for Special Education to Probationary Middle School Assistant 
Principal at Earl Warren Middle School beginning in the 2013-14 school year, effective 
8/06/13. 

3. Amanda Toothacre, Temporary Teacher (English) at Carmel Valley Middle School, 
Change in assignment for the 2013-14 school year from 40% to 60%, effective 8/20/13 
through 6/13/14. 

 
Leave of Absence 
 

1. Michelle Anderson, Permanent Teacher (Mathematics) at La Costa Canyon High School, 
rescind previously approved 40% Unpaid Leave of Absence (60% assignment) for the 
2013-14 school year; requests a 20% Unpaid Leave of Absence (80% assignment) for the 
year, effective 8/20/13 through 6/13/14. 

2. Bryn Faris, Permanent Teacher (Spanish) at San Dieguito Academy, rescind previously 
approved 100% Unpaid Leave of Absence for Semester I of the 2013-14 school year and 
resume a 33% teaching assignment (67% Unpaid Leave) for Semester I, effective 
8/20/13 through 1/24/14;  Bryn will resume teaching 100% Semester II, effective 
1/27/14. 
  

Resignation 
 

1. Noelle Hanggie, Temporary Teacher (English) at Carmel Valley Middle School, 
resignation from temporary teaching assignment only, effective 8/08/13. 

2. Tarla Hill, Temporary Teacher (Drama) at Canyon Crest Academy, resignation from 
employment, effective 7/09/13. 

3. James (Brett) McCarty, Temporary Teacher (Music) at Diegueno, resignation from 
employment, effective 7/16/13. 

4. Aaron Nelson, Permanent Teacher (Social Science) at Earl Warren Middle School, 
resignation from employment, effective 7/25/13. 

 
dr 
8/22/13 
certbdagenda 
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PERSONNEL LIST                 

CLASSIFIED PERSONNEL 
 
 
Employment 
 

1. MacManus, Carol, Receptionist, SR32, 100% FTE, Torrey Pines HS, effective 8/07/13 
2. Perlman, Siri, Nutrition Specialist Supervisor, Supervisory SR6,2, 100% FTE, Nutrition 

Department, effective 09/03/13 
 
Change in Assignment 

1. Chesus, Juan, from Nutrition Services Transporter, SR27, 58.5% FTE, Canyon Crest 
Academy  to Grounds Maintenance Worker I, SR35, 100% FTE, Facilities,  effective 8/12/13 

 
Resignation 
 

1. Budner Susan, Instructional Assistant SpEd, SR34, 37.5% FTE, La Costa Canyon HS, 
resignation effective 8/09/13 

2. Gorcey-Biblowitz, Ruby, Instructional Assistant SpEd, SR34, 48.75% FTE, Canyon Crest 
Academy, resignation effective 8/05/13 

3. Hoeger, Mary, Instructional Assistant SpEd, SR34, 37.5% FTE, Earl Warren MS, resignation 
effective 8/08/13 

4. Jagielinski, Monika, Instructional Assistant SpEd, SR34, 37.5% FTE, Carmel Valley MS, 
resignation effective 8/12/13 

5. Valle, Darcy, Instructional Assistant SpEd, SR34, 37.5% FTE, La Costa Canyon HS, 
resignation effective 8/07/13 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    

8/22/13  
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 
 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 14, 2013  
 
BOARD MEETING DATE: August 22, 2013 
 
PREPARED BY: Michael Grove, Associate Superintendent of 

Educational Services 

    
SUBMITTED BY:   Rick Schmitt 
     Superintendent    
 
SUBJECT:    APPROVAL/RATIFICATION OF 

PROFESSIONAL SERVICES CONTRACTS/ 
EDUCATIONAL SERVICES 

  
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 
 

EXECUTIVE SUMMARY 
 
 
The attached Professional Services Report/Educational Services summarizes eight contracts.  

 
 
RECOMMENDATION: 
 
The administration recommends that the Board approve and/or ratify the contracts, as shown 
in the attached Professional Services Report. 
 
FUNDING SOURCE:   
 
As noted on attached list 
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 1 

SAN DIEGUITO UNION HIGH SCHOOL DISTRICT 
 
EDUCATIONAL SERVICES - PROFESSIONAL SERVICES REPORT                   Board Meeting Date: 08-22-13 
 

Contract 
Effective 

Dates 

Consultant/ 
Vendor 

 
Description of Services 

School/ 
Department 

Budget 

Fee 
Not to Exceed 

08/27/13 – 
06/30/14 

Janet Russell 
Studio 

For lease of facilities for San Dieguito Adult Education classes NA NA 

07/01/13 – 
06/30/14 

Naviance Inc. Provide Naviance college and career readiness and planning 
subscriptions 

General Fund  
03-00 

$26,140.20 

07/01/13 – 
06/30/18 

 

San Diego 
County 
Superintendent of 
Schools 

A credential services partnership for the Adult Education and 
CTE programs 

NA NA 

07/01/13 – 
06/30/15 

AVID Center Provide AVID Secondary Membership/Licenses and District 
Director Professional Learning Services for the purpose of 
closing the achievement gap and preparing district students 
for college and success in a global society 

General Fund  
03-00 

Annual 
recurring cost of 
$10,155.00 (to 

be adjusted 
annually) and a 
one-time cost of 
$12,000.00 for 

the  District 
Director 

Professional 
Learning 

Services (not 
including travel, 
meals or other 

incidental 
expenses) 

07/13/13 – 
07/12/16 

Wolfram 
Research, Inc. 

Provide a comprehensive site license for Mathematica science 
and math software for classroom, student, and faculty use 

General Fund  
03-00 

An annual 
amount not to 

exceed 
$4,762.40 

07/01/13 – 
06/30/14 

 

Encinitas 
Community 
Center 

For lease of facilities for San Dieguito Adult Education classes Adult Education 
Fund 11-00 

$1,500.00 
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 2 

07/01/13 – 
06/30/14 

 

Carmel Valley 
Recreation 
Center 

For lease of facilities for San Dieguito Adult Education classes Adult Education 
Fund 11-00 

$5,500.00 

05/04/14 – 
05/15/14 

 

22nd District 
Agricultural 
Association 

Lease of facilities for AP testing General Fund 03-
00 and reimbursed 
by AP Test Service 
II, LLC as part of 
the AP Testing 
Services 
Agreement 

$59,200.00  
plus labor & 
equipment 
rental fees 
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 
 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 13, 2013 
 
BOARD MEETING DATE: August 22, 2013 
 
PREPARED BY: Chuck Adams, Director of Special Education 
 Michael Grove, Associate Superintendent of 

Educational Services  
 

  

SUBMITTED BY:   Rick Schmitt 
     Superintendent    
 
SUBJECT: APPROVAL/RATIFICATION OF AGREEMENTS 

 
  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 
 

EXECUTIVE SUMMARY 
 

The attached Special Education Agreements report summarizes one contract. 
 
 
RECOMMENDATION: 
 
The administration recommends that the Board approve and/or ratify the contract as shown on 
the attached Special Education Agreements report. 
 
 
FUNDING SOURCE:  
 
As noted on the attached report.  
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 1 

SAN DIEGUITO UNION HIGH SCHOOL DISTRICT BOARD MEETING 
 

SPECIAL EDUCATION AGREEMENTS          Board Meeting Date: 08-22-13 
 

Contract 
Effective 

Dates 

 
Contractor/Vendor 

 
Description of Services 

School/ 
Department 

Budget 

 
Fee 

Not to Exceed 

07/01/13 – 
06/30/14 

Maxim Healthcare Services, 
Inc., NPA 
 

Health & Nursing Services General Fund/ 
Restricted 06-00 

$37.00/Hour 
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 
 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 14, 2013  
 
BOARD MEETING DATE: August 22, 2013 
 
PREPARED BY: Christina M. Bennett, Director of Purchasing/Risk Mgt 

Eric R. Dill, Associate Superintendent/Business 
      
SUBMITTED BY:   Rick Schmitt 
     Superintendent    
 
SUBJECT:    APPROVAL/RATIFICATION OF 

PROFESSIONAL SERVICES CONTRACTS/ 
BUSINESS 

  
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 
EXECUTIVE SUMMARY 

 
The attached Professional Services Report/Business summarizes six contracts.   
 
 
RECOMMENDATION: 
 
The administration recommends that the Board approve and/or ratify the contracts, as shown 
in the attached Professional Services Report. 
 
FUNDING SOURCE:   
 
As noted on attached report.         
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 1 

 
SAN DIEGUITO UNION HIGH SCHOOL DISTRICT 

 
BUSINESS - PROFESSIONAL SERVICES REPORT                   Board Meeting Date: 08-22-13 
 
Contract 
Effective 

Dates 

Contractor/ 
Vendor 

 
Description of Services 

School/ 
Department 

Budget 

Fee 
Not to Exceed 

08/23/13 
until 

terminated 
by 30 day 

written 
notice 

Atlas Pumping 
Service 

Perform grease trap, septic tank, portable toilet, and 
pumping services at various sites throughout the District 

General Fund 
03-00 

$75.00 per grease 
trap cleaning and 

various other rates 
according to 
specific job 

requirements 
07/01/13 – 
06/30/14 
and then 

continuing 
until either 

party 
terminates 
with 30 day 

advance 
notice 

Encinitas Glass 
Company 

Provide window repair and replacement services district 
wide 

General Fund 
03-00 

$8,000.00 per year 

08/23/13 
until 

completion 

The Howard E. 
Nyhart Co Inc., dba 
Nyhart Epler 

Perform an updated actuarial evaluation to determine the 
amount of actuarial liability for the district’s retiree health 
benefits using plan and census data 

General Fund 
03-00 

$6,850.00 

07/01/13 – 
06/30/14 

 

Steven Smith 
Landscape, Inc. 

Provide landscape maintenance services at various sites 
district wide 

Fund to which 
the project is 
charged 

$30,000.00 

08/23/13 – 
08/22/18 

 

SimplexGrinnell LP, a 
Tyco International 
Company 

Provide test, inspection, and replacement part services on 
107 portable fire extinguishers used on Transportation 
Department buses 

General Fund/ 
Restricted 06-00 

$959.00 per year 
for the testing and 

inspection 
services with the 

cost of repair parts 
to be billed 
separately 
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 2 

07/01/13 – 
06/30/14 
and then 

continuing 
until either 

party 
terminates 
with 30 day 

advance 
notice  

Safety Kleen 
Systems, Inc. 

Provide solvent tank cleaning services on the tool cleaning 
tank used in the Torrey Pines High School auto shop 

General Fund 
03-00 

$950.00 per year 
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 
 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 14, 2013  
 
BOARD MEETING DATE: August 22, 2013 
 
PREPARED BY: Christina M. Bennett, Director of Purchasing/Risk Mgt 

Eric R. Dill, Associate Superintendent/Business 
    

SUBMITTED BY:   Rick Schmitt 
     Superintendent    
 
SUBJECT:    APPROVAL/RATIFICATION OF 

AMENDMENTS TO AGREEMENTS 
  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 

EXECUTIVE SUMMARY 
 

The attached Amendment to Agreements Report summarizes one amendment to agreements. 
 
 
RECOMMENDATION: 
 
The administration recommends that the Board approve and/or ratify the amendment to 
agreements, as shown in the attached Amendment Report. 
 
FUNDING SOURCE:  
  
As noted on attached list        
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SAN DIEGUITO UNION HIGH SCHOOL DISTRICT 
 
BUSINESS SERVICES - AMENDMENT TO AGREEMENTS REPORT                   Board Meeting Date: 08-22-13 
 
Contract 
Effective 

Dates 

Contractor/ 
Vendor 

 
Description of Services 

School/ 
Department 

Budget 

Fee 
Not to Exceed 

07/01/13 – 
06/30/14 

SimplexGrinnell LP, a 
Tyco International 
Company  

Amend the District Wide Fire Alarm, Fire Suppression, and 
Life Safety service contract B2009-15 to include the fire 
suppression systems installed in the San Dieguito Academy 
Performing Arts Center 

General Fund 03-00 $1,764.00 
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 
 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 14, 2013  
 
BOARD MEETING DATE: August 22, 2013 
 
PREPARED BY: Christina M. Bennett, Director of Purchasing/Risk Mgt  

Eric Dill, Associate Superintendent/Business 
 

SUBMITTED BY:   Rick Schmitt 
     Superintendent    
 
SUBJECT:    ADOPTION OF RESOLUTION / COOPERATIVE BID 

  
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 
EXECUTIVE SUMMARY 

 
PEPPM, the Pennsylvania Education Purchasing Program for Microcomputers, based out of the 
states of Pennsylvania and California, is a cooperative purchasing organization, established to 
help other public agencies operate efficiently and economically. All master agreements are 
publicly solicited and competitively bid in accordance with purchasing procedures mandated by 
state procurement laws and regulations. PEPPM serves as a nationwide channel to offer the 
awarded agreements for various technology products, software, and services to public agencies 
across the United States and allows state agencies and local government agencies to purchase 
or contract under that bid at the same price and upon the same terms and conditions as the 
principal public agency. 
 
Pursuant to District Board Policies 3310 and 3311, Purchasing Procedures and Bids, 
respectively, and to ensure these policies are being followed, District Staff is requesting the 
Board to adopt the attached resolution authorizing contracting pursuant to cooperative bid and 
award documents from PEPPM, based out of the states of Pennsylvania and California, for the 
purchase of various technology products, software, and services such as but not limited to 
Google Chromebooks, Adobe Systems, Lenovo, and Microsoft.   
   
RECOMMENDATION: 
 
Adopt the attached resolution authorizing contracting pursuant to cooperative bid and award 
documents from PEPPM, based out of the states of Pennsylvania and California, for the 
purchase of various technology products, software, and services per the pricing structure, terms, 
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and conditions stated in the bid documents, to be expended from the fund to which the products 
are charged, and authorize Christina M. Bennett or Eric R. Dill to execute any necessary 
documents. 

 
FUNDING SOURCE: 
N/A 
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RESOLUTION AUTHORIZING CONTRACTING 

PURSUANT TO COOPERATIVE BID AND AWARD DOCUMENTS FROM 
PEPPM, STATES OF PENNSYLVANIA AND CALIFORNIA 

 
  
On motion of Member , seconded by Member , the following resolution is 
adopted: 
 
 WHEREAS, PEPPM, the Pennsylvania Education Purchasing Program for 
Microcomputers, based out of the states of Pennsylvania and California, is a national 
purchasing and bidding program for schools, agencies and libraries. All master 
agreements are publicly solicited and competitively bid by Central Susquehanna 
Intermediate Unit (CSIU) (located in Pennsylvania) and The Kern County 
Superintendent of Schools (KCSOS) (located in California), in accordance with 
purchasing procedures mandated by state procurement laws and regulations. PEPPM 
uses a twofold approach to directly serve a state like California with explicit California 
bid requirements, while extending the master agreements to other states that allow 
cooperative purchasing. PEPPM solicits bids for popular lines of audio visual and 
general hardware and software technology products, such as Google Chromebook’s, 
Adobe Systems, Lenevo, and Microsoft, on behalf of public agencies across the United 
States and allows state agencies and local government agencies to purchase or 
contract under that bid at the same price and upon the same terms and conditions as 
the principal public agency, and 
 
 WHEREAS, said bids were opened and publicly read aloud at the time and place 
specified in Notice to Bidders, and various low bidders were thereafter awarded 
contracts for the various lines of technology products, services, and software such as, 
but not limited to, Google Chromebook’s, Adobe Systems, Lenovo, and Microsoft. 
 
 WHEREAS, the San Dieguito Union High School District wishes to purchase 
various technology products, software and services, and 
 
 WHEREAS, this Board has determined it to be in the best interests of the District 
to purchase or contract for the above stated items from the bids awarded by PEPPM, 
and 
 
 WHEREAS, PEPPM and the respective principal public agency waived its right to 
require other districts to draw warrants for such purchases or contracts in favor of 
PEPPM and the respective principal public agency, and 
 
 NOW THEREFORE IT IS RESOLVED, ORDERED AND DECLARED that the 
contract for the purchase of various technology products, software and services such 
as, but not limited to, Google Chromebook’s, Adobe Systems, Lenovo, and Microsoft, is 
hereby authorized and approved and is subject to all terms, conditions and documents 
as specified in the PEPPM and the respective principal public agency bid and award 
documents. 
 
 BE IT FURTHER RESOLVED, ORDERED AND DECLARED that Christina M. 
Bennett or Eric R. Dill is hereby authorized to execute any necessary contract 
documents with Various Bidders, naming the District as the contracting party. 
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 PASSED AND ADOPTED by the Governing Board of the San Dieguito Union 
High School District of San Diego, California, this 22nd day of August, 2013, by the 
following vote: 
 
 AYES:        
 ADVISORY VOTES:   
 NOES:    
 ABSENT:  
 
 
       __________________________ 
       Rick Schmitt 

Secretary, Board of Trustees   
San Dieguito Union High School District 
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San Dieguito Union High School District 

 
INFORMATION REGARDING BOARD AGENDA ITEM 
 

 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 9, 2013 
 
BOARD MEETING DATE: August 22, 2013  
 
PREPARED BY:   Eric R. Dill 
     Associate Superintendent, Business 
         
SUBMITTED BY:   Rick Schmitt 
     Superintendent    
 
SUBJECT: APPROVAL OF BUSINESS REPORTS 
   

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 

EXECUTIVE SUMMARY 
 
Please find the following business reports submitted for your approval: 
 

1. Purchase Orders 
2. Membership Listing 
3. Replacement Warrants 

 
 
 
RECOMMENDATION: 
 
It is recommended that the Board approve the following business reports:  1)  Purchase 
Orders, 2) Membership Listings, and 3) Replacement Warrants. 
 
FUNDING SOURCE: 
 
Not applicable 
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 

 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 13, 2013  
 
BOARD MEETING DATE: August 22, 2013  
 
PREPARED BY:   Christina M. Bennett, Dir. of Purchasing/Risk Mgt 

      John Addleman, Director of Planning Services 
      Eric Dill, Assoc. Superintendent, Business 

 
SUBMITTED BY:   Rick Schmitt, Superintendent  
 
SUBJECT: APPROVAL/RATIFICATION OF PROFESSIONAL 

SERVICES CONTRACTS / PROPOSITION AA 
   

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 

EXECUTIVE SUMMARY 
 
The attached Professional Services Report/Proposition AA summarizes four contracts. 
 
Two contracts relate to the development of the La Costa Valley site.  Geocon, Inc. to provide a 
geotechnical investigation of the site and Fuscoe Engineering to provide survey and civil 
engineering services to process a water easement to the Olivenhain Municipal Water District, 
to prepare a hydrology report to assist in site design and CEQA (California Environment 
Quality Act) compliance, and a water quality technical report and hydromodification plan for 
compliance with and to meet the regulations of the City of Carlsbad. 
 
With respect to the purchase of two Kubota B26 tractors from Pauley Equipment Company, 
staff procured three quotes, of which the quote from Pauley Equipment Company was the 
lowest.  As with our two existing synthetic fields at La Costa Canyon High School and Torrey 
Pines High School, a tractor will remain on site for each Canyon Crest Academy and San 
Dieguito Academy for the ongoing field grooming maintenance of the new synthetic fields to 
ensure the best possible playing surface and to keep the fields in top condition. 
 
The final contract is for Creative Alliance Group, L.L.C. to implement and facilitate a 
construction partnering program.  Construction partnering was born out of the late 1980’s 
construction industry to promote teambuilding between owners, architects, contractors and 
others.  Construction partnering improves project management through better planning in early 
stages of projects, establishing clear definitions of roles, responsibilities and expectations of all 
parties, and agreed upon common goals for all parties.  Since the District is taking a firm 
leadership role in managing the bond program rather than outsourcing this work, staff believes 
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these are good values and practices to grow.  To assess the viability of a construction 
partnering program while limiting our commitment, staff recommends conducting an executive 
partnering workshop to be facilitated by Creative Alliance Group, L.L.C. Under the backdrop of 
our summer construction project review with our architects and construction managers, the 
executive partnering workshop session will take lessons learned over the summer to focus on 
improving or establishing initial project specific goals, developing an action plan for 
determining how disputes and communication protocols will be dealt with, and the purpose and 
method for monitoring continued project performance and team collaboration going forward. 
 
RECOMMENDATION: 
It is recommended that the Board approve and/or ratify the professional services contracts, 
and authorize Christina M. Bennett, Eric R. Dill, or Rick Schmitt to execute the agreements, as 
noted in the attached supplement.  
 
FUNDING SOURCE:   
Building Fund-Prop 39 Fund 21-39 
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 1 

 
SAN DIEGUITO UNION HIGH SCHOOL DISTRICT 

 
PROPOSITION AA - PROFESSIONAL SERVICES REPORT      Board Meeting Date: 08-22-13 
FACILITIES PLANNING & CONSTRUCTION  
 

Contract 
Effective 

Dates 

Consultant/ 
Vendor 

 
Description of Services 

School/ 
Department 

Budget 

Fee 
Not to Exceed 

August 23, 
2013- 

February 
23, 2014 

Geocon Inc. La Costa Valley Middle School, Geotechnical Investigation 
for Athletic Fields and Multipurpose Building 

Building Fund-
Prop 39 Fund 
21-39 

$15,500.00 

August 23, 
2013- 

February 
23, 2014 

Pauley Equipment 
Company  

Two (2) Kubota B26 Tractors with front loaders for the 
maintenance of the artificial turf fields to be installed at 
Canyon Crest Academy and San Dieguito Academy.  One to 
be delivered to Canyon Crest Academy and the other to be 
delivered to San Dieguito Academy.   

Building Fund-
Prop 39 Fund 
21-39 

$48,060.00 

August 23, 
2013- 

February 
23, 2014 

Fuscoe Engineering La Costa Valley Middle School, Civil Engineering Services 
Multipurpose Room.  

Building Fund-
Prop 39 Fund 
21-39 

$26,547.00 

 
August 23, 

2013- 
August 22, 

2014 
 
 
 

 
Creative Alliance 
Group L.L.C. 

 
Implement and facilitate a Construction Partnering Program 
for the San Dieguito Union High School District - District 
wide 

 
Building Fund-
Prop 39 Fund 
21-39 

 
$4,900.00 
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  San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 
 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 16, 2013  
 
BOARD MEETING DATE: August 22, 2013 
 
PREPARED BY:   Torrie Norton 
     Associate Superintendent/Human Resources  
  
SUBMITTED BY:   Rick Schmitt, Superintendent 
 
SUBJECT: PROPOSED REVISION OF BOARD POLICY 4160.31, 
 “EXECUTIVE DIRECTOR OF EDUCATIONAL 

SERVICES”, AND CORRESPONDING 
MANAGEMENT SALARY SCHEDULE, BOARD 
POLICY 4341.1 

 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 
EXECUTIVE SUMMARY 

 
 
Attached is the proposed job description for Executive Director of Educational Services.  The 
job description change is necessary due to increased responsibilities that will be assigned to 
the position.  As a result of this change, a revision to the Management Salary Schedule is 
proposed to incorporate the additional responsibilities for this position.  
 
RECOMMENDATION:  
 
It is recommended that the Board of Trustees approve the attached policy and related salary 
schedule changes. 
    
 
FUNDING SOURCE:  
 
General Fund  
 
 
 
dr       
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PERSONNEL                                                                      4160.31 

San Dieguito Union High School District                                     Page 1 of 4 
Policy Adopted:  June 15, 2000  
Policy Revised:  July 15, 2004 August 22, 2013 (DRAFT)  

EXECUTIVE DIRECTOR OF CURRICULUM AND INSTRUCTION EDUCATIONAL 
SERVICES 
 
Reports to:      Associate Superintendent of Instruction Educational Services 
 
Supervises:   Director of Instructional Support, Educational Services Directors as assigned, 

Principals as assigned, teachers on special assignment and related classified 
support personnel 

 
                        Job Goal:          To provide leadership in the development, implementation, and coordination of 

the district’s instructional and assessment educational programs including 
curriculum, assessment, and instructional programs. 

 
QUALIFICATIONS 

 
1. Knowledge of: 
 

A. The   Standardized   Testing   and   Reporting   (STAR)  System  of    the California 
Department of Education 
 

B. Academic Testing, both criterion and norm referenced, including but not limited 
to SAT 9, AP, SAT, ACT, local formative and summative assessments, physical 
fitness, and Golden State Examinations 
 

C. Data collection, analysis, interpretation, and communication for comprehensive 
school-wide  improvement 

 
D. Current trends in:  

  
1. The planning, implementation, and assessment of curriculum, instruction, 

and assessment programs educational assessment, research, 
2.  SSchool improvement processes 
3. , Educational technology 
4. Professional development 
5. English Language Development 
6. Academic intervention programs 
7. Program evaluation 
8. District and school accountability, and  
 cCurriculum and instructional delivery 
9.    
D. 9. District and school leadership 
10.  

E. Research, organization, development and curriculum planning 
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PERSONNEL                                                                      4160.31 

San Dieguito Union High School District                                     Page 2 of 4 
Policy Adopted:  June 15, 2000  
Policy Revised:  July 15, 2004 August 22, 2013 (DRAFT)  

F. Staff development, supervision of instruction, personnel and program 
evaluation, and laws relating to this assignment 

 
G.E. Correct English usage, spelling, grammar, and mathematics 

 
H.F. Personal computer equipment, to include a working knowledge of applications 

software, hardware specifications, and training requirements 
 

I.G. Safety rules and regulations for this position 
 
2. Ability to: 
  

A. Be a productive and active team member 
  

A.B. Assist with the development, implementation, and evaluation of ongoing district 
and school improvement efforts 

 
B.C. Make strategic, accurate, and timely decisions 

 
C.D. Learn and implement Board Policies, Administrative Regulations, and district 

procedures in assessment and categorical programs 
 

D.E. Work successfully with diverse groups of people 
 

E.F. Work both collaboratively and independently 
 

F.G. Communicate effectively in both oral and written form 
 

G.H. Handle all matters in a tactful, courteous, and confidential manner so as to 
maintain and/or establish good public relations 

 
H.I. Establish and maintain effective working relationships with those contacted in 

the performance of required duties 
 

I.J. Establish and maintain effective and continual internal communications with 
staff members, district and community leaders, and others contacted in the 
performance of required duties 

 
3. Training and Experience: 
 

A.  Possession and maintenance of a valid and appropriate California                     
Administrative Services  Credential 

 
B.  Possession and maintenance of a valid California Teaching Credential 
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PERSONNEL                                                                      4160.31 

San Dieguito Union High School District                                     Page 3 of 4 
Policy Adopted:  June 15, 2000  
Policy Revised:  July 15, 2004 August 22, 2013 (DRAFT)  

 
C.   Master’s Degree in educational administration or an area related to curriculum, 

instruction, or assessment 
 
D. Minimum of three years of successful teaching experience 

 
 E. Minimum of three years of successful educational leadership experience at a 

site, district, county, or state level with experience as a middle or high school 
principal desired 

  
 F.  Completion of the ACSA Curriculum Academy or equivalent desired 

 
 G.    Completion of the California School Leadership Academy (CSLA) desired 

 
4. Essential Function: 
 

A. Supervises and oversees the work of principals as assigned 
 

B. Leads and directs all national, state, and district summative and formative 
assessment programs.   
 

C. Coordinates, analyzes, interprets and communicates the results of state and 
district assessment 

  
B.D. Develops and coordinates relationships and curricular alignment with local 

school districts, SDCOE, state, and national organizations in order to ensure a 
cohesive, comprehensive, and well-coordinated and efficient K-12 educational 
program  

 
C.E. Coordinates a centralized process for all test data collection and dissemination 
 
D.F. Assists school administrators and teachers with the interpretation of student 

performance data to improve the instructional program 
 
G. Assists Leads Educational Services Directors, school administrators and teachers 

with in the identification of low performing students and the development, 
implementation, and evaluation of targeted academic intervention programs 
 

H. Assists the Superintendent and Associate Superintendent of Educational Services 
with the development, implementation, and evaluation of the District’s plan for 
improving student achievement 
 

I. Coordinates and supervises site Single Plan for Student Achievement work and 
ongoing school improvement processes 
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PERSONNEL                                                                      4160.31 

San Dieguito Union High School District                                     Page 4 of 4 
Policy Adopted:  June 15, 2000  
Policy Revised:  July 15, 2004 August 22, 2013 (DRAFT)  

 
E.J. Assists the Associate Superintendent of Educational Services with leadership and 

oversight of District and site transition to and implementation of Common Core 
State Standards implementation of academic standards, future revisions of 
academic standards, and related assessment programs 

 
K. Supervises and oversees the work of the Education Services Directors of 

Instructional Support  and Teachers on Special Assignment as assigned 
 
L. Supervises the Director of Instructional Support with the development of 

academic intervention programs.H.  Coordinates the District’s counseling 
program 

 
M. Coordinates and oversees the District’s summer school program 
 
N. I.  Develops, maintains, and monitors all assigned budgets 
 
J.O. Coordinates and oversees the District’s Independent Study Online program 
 
P. Develops and coordinates the District’s certificated and administrative staff 

professional development programs with the intent of improving the knowledge 
and skills of teachers and site admin resulting in continuous improvement of 
student learning. 

 
F.Q. Researches, develops, maintains, and monitors all grants and categorical 

programs 
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San Dieguito Union High School District 
INFORMATION REGARDING BOARD AGENDA ITEM 

 
TO:      BOARD OF TRUSTEES 
 
DATE OF REPORT:   August 14, 2013 
 
BOARD MEETING DATE:   August 22, 2013 
 
PREPARED BY:    Rick Labib-Wood,  
      Director of Classified Personnel 
 
SUBMITTED BY:    Rick Schmitt, Superintendent 
 
SUBJECT: NEW BOARD POLICY ADOPTION PROPOSAL, 

“HR INFORMATION SYSTEMS SUPPORT 
ANALYST” 

   - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 

EXECUTIVE SUMMARY 
 
Proposed Board Policy 4216.3-71.5 HR Information Support Systems Analyst is presented for review 
and approval.   
 
The San Diego County Office of Education (COE) has advised its client districts that it will be 
implementing a new system it has purchased from PeopleSoft to replace its current payroll system.  
COE is requiring that all districts using the County payroll system to migrate to its new PeopleSoft 
system.  The new system, acquired through PeopleSoft, will include a position control module and a 
robust human resources information data system capable of replacing the current Digital Schools 
System in use here for the past 10 years.  An important aspect of the COE’s new system is its reliance 
on the HR department as the key source for data integrity and implementation essential for an accurate, 
reliable foundation to payroll and budgeting systems.   
 
The purpose of the proposed new position and classification, is to serve as the central HR coordination 
and clearing point for implementing and maintaining the PeopleSoft system due to phase in during 2014. 
   
The recommendation to allocate the position at range 52 of the classified bargaining unit is consistent 
with internal classification pay relationships and in line with available external comparisons. 
 
The District’s Personnel Commission has approved the class description and salary range 
recommendation and CSEA is aware of the addition of this job class to the bargaining unit.  
 

RECOMMENDATION:  
It is recommended that the Board approve and adopt the draft policy 4216.3-71.5 HR Information 
Systems Support Analyst SR-52 effective August 23, 2013. 
 

FUNDING SOURCE:   

District General Fund. 
 
Attachment 
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CLASSIFIED PERSONNEL  4216.3-71.5 

SAN DIEGUITO UNION HIGH SCHOOL DISTRICT   Page 1 of 4 
Policy Adopted:  August 22, 2013   

HR INFORMATION SYSTEMS SUPPORT ANALYST 
 
OVERALL JOB PURPOSE STATEMENT 

Under the direction of the Associate Superintendent/Human Resources, the job of HR Information 
Systems Support Analyst includes installing and supporting the HR information system (HRIS) and other 
district resource application systems supporting the District’s HR functions; providing technical 
coordination and training to District and site personnel who use these systems; troubleshooting system 
problems; resolving reports and data issues of the systems; planning, developing and maintaining 
systems software and reporting capability. 
 

DISTINGUISHING CHARACTERISTICS 

Positions in the human resources program are responsible for activities district-wide to support the 
acquisition and retention of a quality workforce to carry out the instructional mission and administrative 
support functions of the District.  The HR Information Systems Support Analyst is responsible for the 
integrity, utility, and availability of the data maintained in the District's human resource system and for 
providing necessary training to users of the information.    
 

ESSENTIAL JOB FUNCTIONS: 

 Oversees the development and implementation of the District's comprehensive human 
resources system for the purpose of ensuring accurate human resources data for position 
control budgeting process. 

 Trains as needed current and new human resources staff on the functions and system 
requirement of the new Human Capital Management (HCM) system. 

 Monitors and leads the District's Position Control Committee through FTE data and open 
position reports. 

 Ensures that the budget process correlates with current and future staff projections developed 
by human resources. 

 Develops and tests data procedures to validate and analyze system output to meet information 
needs. 

 Researches system problems, recommends alternative solutions. 

 Prepares and disseminates various HR reports to ensure accurate financial and audit information 
pertaining to staffing, benefit plans, and actual compared to projected costs. 

 Provides accurate benefit information for annual budget projections and actual costs. 

 Review and analyzes monthly legislative regulations regarding health care reform, COBRA, etc.  
Assists with the benefit plan design and the development of updates to assure all new 
legislation is applied properly to various benefits plans. 

 Analyze EDD unemployment submissions for dispute 

 Extracts, compiles and submits monthly and quarterly EDD employee payroll data and multiple 
wage reports. 

 Chief operator of the substitute employee management system for the purpose of designing 
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and maintaining revision of assignment classifications, report configurations and administrator 
rights and privileges. 

 Coordinates activities to support site personnel for the purpose of ensuring proper use of, and 
procedures to, maintain HR system. 

 Designs various reports and report formats and data applications for the purpose of providing 
information to meet specific reporting needs. 

 Analyzes HR information using applications software for the purpose of providing information 
needed to make various HR program decisions. 

 As assigned, designs and prepares various presentations for print and computer reproduction 
for the purpose of communicating data to District departments, to other agencies, and to the 
general public. 

 Assists in the support of systems and projects as directed for the purpose of maintaining 
integrity of the HR system and meeting the information needs of system users. 

 Ensures proper linkage among components of the HR system and the District's payroll, 
budgeting and financial reporting systems for the purpose of maintaining system integrity and 
accuracy 

  

OTHER JOB FUNCTIONS: 

 Performs other related duties as assigned. 
 

ESSENTIAL JOB REQUIREMENTS – QUALIFICATIONS 

Knowledge, Skills and Abilities 

SKILLS are required to perform multiple, technical tasks with occasional need to upgrade skills in 
order to meet changing job conditions.  Specific skills required to satisfactorily perform the functions 
of the job include: speed and accuracy of data entry and extraction for recording, modifying and 
reporting information, including use of spreadsheets, word processing, and data bases; to apply 
personnel policies, practices, and pertinent codes, policies, regulations and/or laws; communicate 
with persons of varied cultural and educational backgrounds; operate standard office equipment 
including utilizing pertinent software applications; plan and manage projects; prepare and maintain 
accurate records.  
 
KNOWLEDGE OF human resource data systems and records requirements; procedures to install and 
maintain complex database and reporting system; industry standards and procedures of relating to 
database application and maintenance for organization human resource/human capital information 
needs; modern office practices, procedures and equipment; design and format of reports extracted 
from human resource database systems; troubleshooting and diagnostic techniques for identifying 
and resolving database and reporting errors; basic principles of training; software applications used 
by the District; oral and written communication skills; telephone techniques and etiquette; correct 
English usage, grammar, spelling, punctuation and vocabulary; interpersonal skills using tact, 
patience and courtesy; principles of providing work direction and guidance. 
 
ABILITY TO communicate and work effectively with others, including job candidates and a variety of 
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staff, managers and administrators; understand written and oral instructions; organize and plan an 
effective work schedule with users; install and maintain complex human resource database systems 
and applications; troubleshoot and debut database applications and software problems; train and 
assist others in the use and functions of assigned software; provide and maintain documentation of 
installed systems; work without close supervision on complex data problems and related software; 
communicate with vendors and other technical experts to diagnose and eliminate data and software 
problems; demonstrate effective project management skills; work with accuracy and precise 
attention to details and provide similar guidance to system end-users; provide work direction and 
guidance to others; read, interpret and apply technical manuals and documentation; detect errors in 
data output; analyze situations accurately and adopt an effective course of action; meet schedules 
and timelines; observe legal and defensive driving practices; travel between district sites and to 
other work-related locations such as the San Diego County Office of Education.   

 

Responsibility 

Responsibilities include: working under limited supervision using standardized practices and methods 
focusing primarily on results. Utilization and/or coordination of resources from other work units is 
occasionally required to perform the job’s functions. There is a continual opportunity to positively affect 
the organization's services. 
 

Working Environment 

The usual and customary methods of performing the job's functions require the following physical 
demands: occasional lifting, carrying, pushing, and/or pulling; some climbing and balancing; some 
stooping, kneeling, crouching, and/or crawling; and significant fine finger dexterity.  Generally the job 
requires 70% sitting, 15% walking, and 15% standing.  The job is performed under minimal temperature 
variations and some hazardous conditions. 
 

EDUCATION  

A bachelor’s degree in business, accounting, finance, human resources, or closely related field.  
Additional qualifying experience may be substituted for the education on the basis of 24 semester/45 
quarter units for each year of full-time experience.   
 

EXPERIENCE 

Three years of experience in the application and use of large information systems and databases, of 
which at least one year must be in human resources. 
 

REQUIRED TESTING 

Pre-employment testing and assessment to demonstrate minimum qualifications required for the 
position. 
 

LICENSES AND CERTIFICATES 

Possession of a valid State of California Class C or higher driver's license and evidence of insurability.  
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CONTINUING EDUCATION/TRAINING 

None specified. 
 

CLEARANCES 

Fingerprint Clearances issued by the California Department of Justice and the Federal Bureau of 
Investigation (FBI); TB Clearance; Pre-employment negative drug screen.  
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 

 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 9, 2013 
 
BOARD MEETING DATE: August 22, 2013 
 
PREPARED BY:   John Addleman, Director of Planning Services 

      Eric R. Dill, Assoc. Supt. of Business Services 
 

SUBMITTED BY:   Rick Schmitt  
Superintendent 

 
SUBJECT: COMMUNITY FACILITIES DISTRICT 95-2/ 

ANNEXATION NO. 19 / ADOPTION OF 
RESOLUTION OF ANNEXATION /PRIMROSE 
LANE /  A 10 UNIT SINGLE FAMILY 
SUBDIVISION IN CARDIFF / CITYMARK 
OLIVENHAIN, LLC  

 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

 
EXECUTIVE SUMMARY 

 
At the July 18, 2013 Board meeting, the Board adopted a “Resolution of Intention to Annex 
Territory to the San Dieguito Union High School District Community Facilities District No. 95-
2, Authorizing the Levy of a Special Tax and Calling an Election” in order to annex the City 
Ventures, Inc. property, Cardiff Collection, into Community Facilities District 95-2 and to call 
a special election for September 10, 2013. The CityMark Olivenhain, LLC. The property is 
located in the Diegueño MS/La Costa Canyon HS attendance area.  At this Board meeting, 
it is necessary to hold a public hearing allowing comments from the public regarding the 
annexation, and adopt the attached Resolution which determines that the prior proceedings 
were valid, that protests were not filed, fewer than twelve registered voters are registered to 
vote and request the Election be conducted by the Election Official. 
 
RECOMMENDATION:  
 
It is recommended that the Board a) Hold a Public Hearing, allowing comments from the 

public on the Board’s intention to annex the 
property into Community Facilities District No. 95-2, 
and  
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b) Adopt the attached Resolution of the Board of 
Trustees of the San Dieguito Union High School 
District Acting as the Legislative Body of the San 
Dieguito Union High School District Community 
Facilities District No. 95-2. 

 
 
FUNDING SOURCE:   
 
Mello Roos Funds subject to reimbursement by the developer. 
 
Enclosures:   Resolution of Annexation, Schedule, and Map of Boundaries 
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RESOLUTION OF ANNEXATION OF THE BOARD OF TRUSTEES OF 

THE SAN DIEGUITO UNION HIGH SCHOOL DISTRICT 

ACTING AS THE LEGISLATIVE BODY OF THE 

SAN DIEGUITO UNION HIGH SCHOOL DISTRICT 

COMMUNITY FACILITIES DISTRICT NO. 95-2 

 

 WHEREAS, the Board of Trustees (the “Board”) of San Dieguito Union High 

School District Community Facilities District No. 95-2 (the “District”) pursuant to the 

Mello-Roos Community Facilities Act of 1982, as amended, consisting of Sections 53311, 

et seq., of the California Government Code (the “Act”); and 

 

 WHEREAS, the Board, acting as the legislative body of the District, adopted a 

Resolution of Intention to Annex Territory to the San Dieguito Union High School 

District Community Facilities District No. 95-2, Authorizing the Levy of a Special Tax 

and Calling an Election stating its intention to annex certain territory into the District (the 

“Annexed Territory No. 19”) and calling a special election for September 10, 2013 (the 

“Election”); and 

 

 WHEREAS, the Board held a public hearing as required by law relative to the 

annexation of the proposed territory into the District August 22, 2013 (the “Hearing”); 

and 

 

 WHEREAS, at the Hearing all persons desiring to be heard on all matters 

pertaining to the annexation of the proposed territory into the District, the levy of the 

special tax, the proposed bond issue and the types of facilities to be financed by the 

District were heard and a full and fair hearing was held; and 

 

 WHEREAS, at the Hearing evidence was presented to the Board on the matters 

before it. 

 

 NOW THEREFORE, THE BOARD OF TRUSTEES OF THE SAN DIEGUITO 

UNION HIGH SCHOOL DISTRICT DOES HEREBY RESOLVE, DETERMINE AND 

ORDER AS FOLLOWS: 

 

 Section 1.  The Board finds and determines that all prior proceedings in connection 

with the annexation of the Annexed Territory No. 19 into the District were valid and in 

conformity with the Act.  This determination shall be final and conclusive upon all 

persons. 

 

 Section 2.  Written protests against the proposed annexation of the Annexed 

Territory No. 19 into the District have not been filed by either (i) 50 percent or more of 

the registered voters, or six registered voters, whichever is more, residing within the 

territory of the District or within the Annexed Territory No. 19, or (ii) the owners of one-

half or more of the land within the District or within the Annexed Territory No. 19. 
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 Section 3.  The Board hereby finds and determines that there are fewer than twelve 

registered voters registered to vote within the territory of the Annexed Territory No. 19. 

 

 Section 4.  The Election Official conducting the Election (the “Election Official”) 

is hereby requested to continue to take any and all steps necessary for the holding of the 

Election consistent with the Resolution of Intention. 

 

 Section 5.  The Secretary of the Board is hereby directed to transmit a copy of this 

Resolution to the Election Official no later than three days from the date thereof. 

 

 Section 6.  The members of the Board and their authorized representatives are, and 

each of them acting alone is, hereby authorized to execute any and all documents and 

agreements and do perform any and all acts and things, from time to time, consistent with 

this Resolution and necessary or appropriate to carry the same into effect and to carry out 

its purposes. 

 

 ADOPTED, SIGNED AND APPROVED, this 22nd day of August 22, 2013. 

 

 BOARD OF TRUSTEES OF THE 

SAN DIEGUITO UNION HIGH 

SCHOOL DISTRICT ACTING AS 

THE LEGISLATIVE BODY OF 

COMMUNITY FACILITIES 

DISTRICT NO. 95-2. 

 

 By:___________________________ 

 Title: President 

 

ATTEST: 

 

By:___________________________ 

Title: Recording Secretary 
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STATE OF CALIFORNIA  ) 

     ) ss 

COUNTY OF SAN DIEGO  ) 

 

I, Barbara Groth, President of the Board of Trustees of the San Dieguito Union 

High School District (the “Board”) do hereby certify that the foregoing Resolution was 

duly adopted by the Board of said San Dieguito Union High School District at a meeting 

of said Board held on the 22nd day of August, 2013, and that it was so adopted by the 

following vote: 

 

AYES:  MEMBERS: ____________________________ 

    ____________________________ 

 

NOES:  MEMBERS: ____________________________ 

    ____________________________ 

 

ABSTAIN: MEMBERS: ____________________________ 

    ____________________________ 

 

ABSENT: MEMBERS: ____________________________ 

    ____________________________ 

 

 

    ____________________________ 

    President of the Board of Trustees 
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COMMUNITY FACILITIES DISTRICT NO. 95-2 

ANNEXATION NO. 19 

Primrose Lane 

 

ANNEXATION SCHEDULE  

 

            

             

July 18,  2013 Board Meeting 

 Adopt Resolution of Intention 

 

July 26, 2013 

 Deadline to record map 

 

August 15, 2013* 

 Deadline to Publish Notice of Public Hearing 

 

August 22, 2013  Board Meeting* 

 Public Hearing 

 Adopt Resolution of Annexation 

 

September 10, 2013* 

 Special Election 

 

September 19, 2013 - Board Meeting* 

 Certify Election Results 

 

September 25, 2013 

  Deadline to record Notice of Special Tax Lien 

 

 

*Dates specifically identified in the Resolution of Intention that would take additional 

Board action to change/amend. 
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 
 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 14, 2013  
 
BOARD MEETING DATE: August 22, 2013 
 
PREPARED BY: Christina M. Bennett, Director of Purchasing/Risk Mgt 

Eric R. Dill, Associate Superintendent/Business 
      
SUBMITTED BY:   Rick Schmitt 
     Superintendent    
 
SUBJECT: APPROVAL/ADOPTION OF BOARD POLICY 

REVISION (1), BP #3270 “SALE AND DISPOSAL OF 
BOOKS, EQUIPMENT AND SUPPLIES (PERSONAL 
PROPERTY)” 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 

EXECUTIVE SUMMARY 
 
 
One Board policy is in need of revision, as proposed on the attached chart, and is being 
submitted for Board review.  
 
 
 
 
 
RECOMMENDATION: 
This item is being presented for first read and will be resubmitted for board approval/action on 
September 5, 2013. 
 
FUNDING SOURCE:   
Not applicable. 
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Board Policy Changes 
August, 2013 

 
 

Board Policy # Reason for the Change 

BP 3270 Policy last revised in 1997 and is being 
updated to reflect changes in language 
and codes.   
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San Dieguito Union High School District  Page 1 of 3 
Policy Adopted:   March 3, 1983 
Policy Adopted:  January 16, 1997 
Policy DRAFT:  August 22, 2013 
  

SALE AND DISPOSAL OF BOOKS, EQUIPMENT AND SUPPLIES (PERSONAL 
PROPERTY) 
 
The Board of Trustees recognizes that the district may own personal property which is unusable, obsolete, or 
no longer needed by the district.  The Director of Purchasing/Warehouse Services shall arrange for the sale 
or disposal of district personal property in accordance with Board policy and the requirements of state law. 
 
The Director of Purchasing/Warehouse Services shall identify to the Board all items not needed by the 
district, together with their estimated value and a recommended disposition. 
 
Instructional materials may be considered obsolete or unusable when they: 
 

1. Contain information rendered inaccurate or incomplete by new discoveries or technologies. 
 

2. Have been replaced by more recent versions or editions of the same material, and they are of no 
foreseeable value in other instructional areas. 

 

3. Contain demeaning, stereotyping or patronizing references to either sex, to members of racial, 
ethnic, religious, vocational or cultural groups, or to persons with physical or mental handicaps. 

 

4. Have been inspected and discovered to be damaged beyond use or repair. 
 
The Board may dispose of district property by any of the following methods: 
 

1. The Board may advertise for bids and either sell the property to the highest responsible bidder or 
reject all bids.  Timely notice for bids shall be posted or published as specified in Education Code 
39520 17545.  Property for which no qualified bid has been received may be sold, without further 
advertising, by the Superintendent or designee. 

 

2. The Board may authorize the sale of the property by public auction. 
 

NOTE:  THE AUCTION MAY BE CONDUCTED BY EMPLOYEES OF THE DISTRICT, EMPLOYEES OF 
OTHER PUBLIC AGENCIES, OR BY CONTRACT WITH A PRIVATE AUCTION FIRM. 
 
3. Without advertisement for bids, the Board may sell or lease the property to agencies of federal, 

state or local government, to any other school district, or to any agency eligible under the federal 
surplus property law.  In such cases, the sale price shall equal the cost of the property plus estimated 
cost of purchasing, storing, and handling. 

 

4. If Board members attending the meeting unanimously agree that the property is worth no more 
than two thousand five hundred dollars ($2,500), the Board may designate any district employee to 
sell the property without advertising. 

 

5. If Board members attending the meeting unanimously find that the value of the property is 
insufficient to defray the costs of arranging a sale, the property may be donated to a charitable 
organization deemed appropriate by the Board or may be disposed of by dumping. 
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6. Surplus or undistributed obsolete instructional materials may be donated or sold at a nominal price 
to organizations or individuals. who will use them for educational purposes, as specified in Education 
Code 60510. 

 

7. Surplus or undistributed obsolete instructional materials which are unusable or which cannot be 
distributed as specified in item 6 above may be: 

 

a. Mutilated so as not to be salable and sold for scrap at the highest obtainable price, or  
 

b. Destroyed by any economical means at least thirty (30) days after the Board has given 
notice to all persons who have requested such notice. 

 
8. Obsolete textbooks may be destroyed in the following ways: 
 

a. Mutilated as not to be salable as instructional materials and sold for scrap or for use in the 
manufacture of paper pulp or other substances. 

 

b. Destroyed after thirty (30) days public notice. 
 
9. Obsolete textbooks and other instructional materials may be donated in any of the following ways: 
 

a. To any governing board, county free library or other state institution. 
 

b. To any public agency or institution of any territory or possession of the United States, or the 
government of any country which formerly was a territory or possession of the United 
States. 

 

c. To any nonprofit charitable organization. 
 

d. To children or adults in the State of California, or foreign countries for the purpose of 
increasing the general literacy of the people. 

 
The above organizations, agencies or institutions must certify to the Board that in writing that it 
agrees to make no charge to any persons to whom it gives or lends these materials. the material will 
be used for educational purposes entirely without cost to the persons using the material. 
The cost to the San Dieguito Union High School District for shipping the donated material may not 
exceed the estimated cost of storing or destroying the materials. 

 
10. Obsolete textbooks or other instructional materials may be sold in any of the following ways: 
 

a. High school textbooks may be sold to San Dieguito Union High School District students at 
prices which will not exceed the actual value of the material. 

 

b. High school textbooks may be sold on the secondhand market. 
 

c. For a nominal fee, all textbooks may be sold to any organization. which agrees in writing to 
use the material solely for educational purposes within the State of California. 
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Money received from the sale of personal property shall be, at the Board's discretion, either deposited in the 
district reserve or general fund or credited to the fund from which the original purchase was made. 
 
At the end of any term, the Board may offer to sell textbooks and supplementary books to high school 
students at prices not exceeding their actual value.  No student shall be required to purchase such books.  
Proceeds of  from the sales of surplus or undistributed obsolete instructional materials shall be available to 
acquire basic instructional materials, supplemental instructional materials, or technology-based materials. 
placed in the county treasury to the credit of the district's general fund. 

 
 
 
 
Legal Reference:   

 
CALIFORNIA EDUCATION CODE 
17540-17542 Sale and purchase of personal property by one district to another (or certain other 

agencies) 
17545-17555 Sale of personal property 
35168  Inventory 
42291.5 Temporary school bus designation 
42303  School bus sale to another district 
60500-60530 Sale, donation or disposal of instructional materials 
39510-39512 Sale or lease of personal property by one district to another (or certain other agencies) 
39520-39529 Sale of personal property 
60413  Sales to pupils; disposition of proceeds 
60420  Disposal of old textbooks 
60500  Determination of obsolescence 
60510-60513 Donation or sale 
60520-60521 Disposition of sale proceeds 
60530  (Methods of) destruction 
GOVERNMENT CODE 
25505  District property; disposition; proceeds 
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San Dieguito Union High School District 
 

INFORMATION REGARDING BOARD AGENDA ITEM 
 

 
TO:     BOARD OF TRUSTEES 
    
DATE OF REPORT:  August 13, 2013 
  
BOARD MEETING DATE: August 22, 2013 
  
PREPARED BY:   Rick Ayala, Director, Pupil Service3s 
 
SUBMITTED BY:   Rick Schmitt, Superintendent  
   
SUBJECT: BOARD POLICY REVISION 

PROPOSALS  
   

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 

EXECUTIVE SUMMARY 
 

These policy revision proposals are being submitted in accordance with recommendations from 
California School Boards Association’s (CSBA) Board Policy Maintenance Service, (GAMUT).  
Following is a summary of the recommended changes: 

  
Policy # / Description Summary 

 
5111.1, District Residency Regulation updated to reflect NEW LAW (SB 381) 

which extends districts' authority to grant residency 
based on parent/guardian employment within 
district boundaries, as detailed in AR 5111.12 - 
Residency Based on Parent/Guardian Employment. 
Regulation reflects NEW LAW (AB 207) which (1) 
requires districts to accept a wide range of 
documents as reasonable evidence of residency, 
(2) authorizes districts to make reasonable efforts 
to verify a student's residency when the district 
reasonably believes that a parent/guardian has 
provided false or unreliable evidence of residency, 
and (3) deletes detailed appeals procedure for 
denial or revocation of enrollment. Regulation also 
reflects NEW FEDERAL GUIDANCE clarifying that 
districts may not inquire about a student's 
citizenship or immigration status when verifying 
residency. Material added re: documentation of 
residency for foster youth and homeless students 
and the requirement to immediately enroll such 
youth even if documentation is not available.. 

 
5112.3, Student Leave of Absence MANDATED policy updated to clarify authority to 

grant student leaves of absence and to encourage 
enrollment in independent study. Regulation 
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updated to more directly reflect law, add legal 
citations, and clarify the signature requirements for 
the written agreement. 

 
5113.1, Chronic Absence and Truancy Policy updated to provide information about 

available tools for tracking attendance, add school 
health services as a strategy for preventing 
attendance problems, expand list of agencies and 
individuals with whom the district might collaborate 
to identify and address problems, reflect legislative 
intent to use alternatives to suspension or 
expulsion with truants, and update representatives 
on the school attendance review board to reflect 
current law.  Mandated regulation updated to reflect 
new law (AB 2616) which defines “valid excuse” for 
purposes of identifying truants and revises the 
interventions to be implemented at various stages 
of truancy.  

 
5113.2, Work Permits Revised to reflect district practice. Education Code 

49160 requires all minors to obtain a work permit 
issued by the proper educational officers in order to 
accept employment, even for periods when school 
is not in session.  

 
5116.1, Intradistrict/Open Enrollment Policy updated to reflect CSBA’s suggested 

revisions as of March, 2011.  
 

 
5144, Discipline Policy updated to reflect new law, (AB1729), which 

provides alternative methods of discipline that 
should be considered before suspension is 
imposed.  Policy and regulation add preventative 
and positive conflict resolution strategies, such as 
conferences with students and their 
parents/guardians; use of study, guidance, or other 
intervention-related teams; enrollment in a program 
teaching pro-social behavior or anger management; 
and participation in a restorative justice program.  

 
5145.11, Questioning By Law Enforcement  Policy updated to reflect new court decision (Camreta 

v.Greene) which vacated the Ninth Circuit Court of 
Appeal’s decision that required law enforcement to 
have parental consent, warrant, or other court order 
to interview a student in school absent exigent 
circumstances.    

  
RECOMMENDATION: 
 
This item is being presented for first read and will be resubmitted for board action on September 
5, 2013. 
 
FUNDING SOURCE:   
 
N/A 
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STUDENTS 5111.1 
 

  San Dieguito Union High School District Page 1 of 4 
  Policy Adopted:   August 6, 1987 
  Policy Revised:   September 5, 2013 

 

DISTRICT RESIDENCY 

 

The Board of Trustees shall admit only those students who provide proof of District residency.   
Such proof shall be required prior to enrollment. 
 
A student shall be deemed to have complied with district residency requirements for enrollment in a 
district school if he/she meets any of the following criteria: 

1.  The student's parent/guardian resides within district boundaries. (Education Code 48200) 

2. The student is placed within district boundaries in a regularly established licensed children's 
institution, a licensed foster home, or a family home pursuant to a court-ordered commitment 
or placement.  (Education Code 48204 

3. The student has been admitted through an A student may establish residency by 
 documenting that he/she lives with a parent/guardian within the District, that he/she is 
an emancipated minor living in the District, that he/she is a participant in a recognized student   
exchange program living with a District resident, or that he/she is in the court- appointed care 
of a licensed foster home, family home, or children's institution within the District or that 
he/she lives in the home of a care-giving adult within the District.  Students placed by the 
parent/guardian into a properly licensed home shall also qualify as District residents.   Any 
person providing such a home shall furnish proof of current licensure or state why a license 
is not required under the law. A  student  not  residing  within  the  District  shall  be  deemed  
a  District  resident  if  an  interdistrict attendance option.  (Education Code 48204, 48356) 

4. The student is an emancipated minor residing within district boundaries. (Education Code      
48204) 

5.  The student lives with a caregiving adult within district boundaries. (Education Code 48204) 

6.  The student resides in a state hospital located within district boundaries. (Education Code 
48204) 

7. The agreement is in effect or if the student is confined to a District area hospital or other 
residential healthcare facility within district boundaries for treatment of a temporary 
 disability.  (Education Code 48207) 

 
District residency is not required for enrollment in a regional occupational center or program if there 
are openings in the program or class.  (Education Code 52317) 
 
The Superintendent or designee shall annually notify parents/guardians of all existing attendance 
options available in the district, including, but not limited to, all options for meeting residency 
requirements for school attendance. (Education Code 48980) 

 
PROOF OF RESIDENCY 

 
The Superintendent or designee shall annually verify each student's district residency status and retain 
a copy of the document or written statement offered as verification in the student's mandatory 
permanent record.  (5 CCR 432) 
 
Evidence of residency may be established by documentation showing the name and address of the 
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  San Dieguito Union High School District Page 2 of 4 
  Policy Adopted:   August 6, 1987 
  Policy Revised:   September 5, 2013 

 

parent/guardian within the district, including, but not limited to, any of the following: (Education Code 
48204.1) 

1. Property tax payment receipt 

2. Rental property contract, lease, or payment receipt 

3. Utility service contract, statement, or payment receipt 

4. Pay stub 

5. Voter registration 

6. Correspondence from a government agency 

7. Declaration of residency executed by the student's parent/guardian 

8. If the student is an unaccompanied youth as defined in 42 USC 11434a, a declaration of   
residency executed by the student 

9. If the student is residing in the home of a caregiving adult within district boundaries, an 
affidavit executed by the caregiving adult in accordance with Family Code 6552 

 
The Superintendent or designee shall make a reasonable effort to secure evidence that a homeless or 
foster youth resides within the district, including, but not limited to, a utility bill, letter from a homeless 
shelter, hotel/motel receipt, or affidavit from the student's parent/guardian or other qualified adult 
relative. 
 
However, a homeless or foster youth shall not be required to provide proof of residency as a condition 
of enrollment in district schools.  (Education Code 48853.5; 42 USC 11432) 
 
FAILURE TO VERIFY RESIDENCY 

 
When the Superintendent or designee reasonably believes that a student's parent/guardian has 
provided false or unreliable evidence of residency, he/she may make reasonable efforts to determine 
that the student meets district residency requirements. (Education Code 48204.1) 

 
If the Superintendent or designee, upon investigation, determines that a student's enrollment or 
attempted enrollment is based on false or unreliable evidence of residency, he/she shall deny or revoke 
the student's enrollment.  Before any such denial or revocation is final, the parent/guardian shall be 
sent written notice of the facts leading to the decision. This notice also shall inform the parent/guardian 
that he/she may provide new material evidence of residency, in writing, to the Superintendent or 
designee within 10 school days. The Superintendent or designee shall review any new evidence and 
make a final decision within 10 school days. 
 
SAFE AT HOME/CONFIDENTIAL ADDRESS PROGRAM 
 
When a student or parent/guardian participating in the Safe at Home program requests that the district 
use the substitute address designated by the Secretary of State, the Superintendent or designee shall 
use the substitute address for all future communications and correspondence and shall not include the 
actual address in the student's file or any other public record. The Superintendent or designee may 
request the actual residence address for the purpose of establishing residency within district 
boundaries. (Government Code 6206, 6207) 
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 The District is currently in a Basic Aid funding status. Until which time the District is no longer in 

this funding status, the District will not accept any new interdistrict attendance permits. 
 

 Before admission is granted on an interdistrict permit, the Board shall review each proposed 
enrollment and determine whether it would result in additional costs to the District in excess of state 
funds.  If the Board determines that excess costs would be incurred by the District, the student may be 
denied admission.  Any proposed enrollment which would overcrowd District schools or would 
adversely affect an existing desegregation plan of any involved District may also be grounds for denial 
of admission. 

 

 Unless approved by the student's current district of attendance, no student shall be admitted into the 
District on the basis of a parent/guardian place of employment in excess of the limits imposed by law 
for such transfers. 

 

The Superintendent is authorized to develop administrative regulations implementing the Board 
policy on District residency. 
 
LEGAL REFERENCE 
 

EDUCATION CODE 
 
35351              Assignment of students to particular schools 
46600-46611  Interdistrict attendance permits 
48050-48054  Nonresidents 
48200-48208 48204  Persons Included Compulsory education law 
48356              Open Enrollment Act transfer, fulfillment of residency requirement 
48853.5           Education of foster youth; immediate enrollmentLaw) 
48980              Notifications at beginning of term 
52317              Regional occupational program, admission of persons including nonresidents 
48206.3 - 48206 Students with Temporary 
Disability 
 
FAMILY CODE 
 

WELFARE AND INSTITUTION  
6550-6552       Caregivers 
 
GOVERNMENT CODE 
 
6205-6210       Confidentiality of residence for victims of domestic violence 
 
CODE OF REGULATIONS, TITLE 5 
 
432                    Varieties of student records 
 
UNITED STATES CODE, TITLE 42 
 
11431-11435    McKinney-Vento Homeless Assistance Act 
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COURT DECISIONS 
 
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47 

17.1          Residence of Minor 
 
67 OPINIONS OF THE CALIFORNIA ATTORNEY 
GENERAL 
P. 452      Footnote 
2 
 
MANAGEMENT RESOURCES 
 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
 
0303.95             Verification of residency, LO: 1-95 
 
OFFICE FOR CIVIL RIGHTS, U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
 
Dear Colleague Letter, May 6, 2011 
 
WEBSITES 
 
California Department of Education:  http://www.cde.ca.gov 
California Secretary of State, Safe at Home Program:  http://www.sos.ca.gov/safeathome 
Office for Civil Rights, U.S. Department of Education: http://www2.ed.gov/about/offices/list/ocr 
 
(11/06  11/07)  11/11 
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STUDENT LEAVE OF ABSENCE 
 
The Governing Board recognizes the importance of regular school attendance in promoting student 
achievement.  However, the Board also recognizes that, in rare circumstances, it may be beneficial for a 
student to participate in opportunities outside the school which contribute to his/her educational 
experience. 
 
The Superintendent or designee may grant a student a leave of absence in accordance with law for the 
purpose of supervised travel, study, training, or work not available to the student under another 
educational option.  Such A leave of absence may be granted to a student fifteen (15) years of age or older 
in the regular program and to a student between the ages of sixteen (age 16) and eighteen (-18) or older in 
the continuation education program. (Education Code 48232, 48416) 
 
A written agreement shall be made and signed by the student, the parent/guardian, the principal or 
designee of the school the student would otherwise attend, a classroom teacher familiar with the student’s 
academic progress and chosen by the student, and the District supervisor of child welfare and attendance 

  The student shall be permitted to return to school at any time and shall not be prevented from completing 
 his/her academic requirements within a time period equal to that of classmates who did not take leave, 
 plus the length of time spent on leave.  If the student re-enrolls at a time other than the beginning of a 
 semester, the school shall not be required to provide make-up sessions for classes missed.  

 
The leave may be extended for an additional semester if approved by all parties to the agreement and the 
local school attendance review board. 
 
No leave of absence may extend beyond the end of the school year in which the leave is taken. 
 
If the student does not contact the designed school official as required by the agreement, the leave shall 
be nullified.  Any party to the agreement may nullify the agreement for cause at any time.  
 
San Dieguito Union High School District students, who leave school on an approved leave of absence, may 
return to their boundary high school upon their return.  
 
Students who leave Canyon Crest Academy or San Dieguito Academy, on an approved leave of absence, 
must re-apply as part of the high school selection process.    

When feasible, students shall be encouraged to instead enroll in the district's independent study program 
to allow for greater contact and coordination with district staff. 
 
No more than one percent of the students enrolled and attending a school shall be granted a leave of 
absence during any school year.  (Education Code 48232, 48416) 
 
LEGAL REFERENCES 
 
EDUCATION CODE 
  
48232   Leave of Absenceabsence for students ageStudents Aged 15 at Timetime of 
Commencementcommencement of leave 
48410     Exemption from continuation education 
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48416     Leave 
48416 Leave of Absenceabsence for Students agedstudents age 16 to 18 Inclusiveinclusive 
 
CIVILFAMILY CODE 
 
60-63 Emancipated Minors1997 
7000-7002   Emancipation of minors law 
7050             Purposes for which emancipated minor considered an adult 
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CHRONIC ABSENCE AND TRUANCY 
 

The  Governing  Board  believes  that  excessive  student  absenteeism  and  tardiness,  whether  caused  by 
excused or unexcused absences, may be an early warning sign of poor academic achievement and may put 
students at risk of dropping out of school.  The Board desires to ensure that all students attend school in 
accordance with the state's compulsory education law and take full advantage of educational opportunities 
provided by the district. 
 
The Superintendent or designee shall establish a system to accurately track and monitor student attendance 
in order, including methods to identify individual students classified as chronic absentees and truants, as 
defined in law and administrative regulation. 
 
The To encourage school attendance, the Superintendent or designee shall develop strategies that focus on 
prevention and early intervention of attendance problems, which.   Preventive strategies may include, but 
are not limited to, efforts to provide a safe and positive school environment, relevant and engaging learning 
experiences, and school activities that help develop students' feelings of connectedness with the school, 
school-based health services, andschools. The Superintendent or designee also may provide incentives and 
rewards to recognize students who achieve excellent attendance or demonstrate significant improvement in 
attendance.  The Superintendent or designee also shall develop strategies that enable early outreach to 
students as soon as they show signs of poor attendance. 
 
The Superintendent or designee shall work with students,  and parents/guardians, school staff, and 
community agencies, as appropriate, to identify factors contributing to chronic absence and truancy.  He 
Based on this needs assessment, he/she also may shall collaborate with community agencies, including, but 
not be limited to, child welfare services, law enforcement, courts, and/or  public health care agencies, other 
government agencies, and/or medical, mental health, and oral health care providers to to  ensure that 
alternative educational programs and nutrition, health care, and other support  services are available for 
students and families and to intervene as necessary when students have serious attendance problems. 
 
Students who are identified as truants shall be subject to the interventions specified in law and administrative 
regulation. 
 
A student's truancy, tardiness, or other absence from school shall not be the sole basis for his/her out-of-
school suspension or expulsion.  Alternative disciplinary strategies and positive reinforcement for attendance 
shall be used whenever possible. 
 
The Superintendent or designee shall regularly analyze data on student absences to identify patterns of 
absence district-wide and by school, grade level, and student population. Such data shall be used to identify 
common barriers to attendance, prioritize resources for intervention, and monitor progress over time. The 
Superintendent or designee shall report this information to the Board for purposes of evaluating the 
effectiveness of strategies implemented to reduce chronic absence and truancy and making changes as 
needed.  As appropriate, the Superintendent or designee also shall provide this information to key school staff 
and community agency partners to engage them in program evaluation and improvement and in identification 
of how to best allocate available community resources. 
 
SCHOOL ATTENDANCE REVIEW BOARD 

In accordance with law and administrative regulation, habitual truants may be referred to a school attendance 
review board (SARB). 
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The Board may submit a nomination to the County Superintendent of Schools for a person who will serve on 
the county SARB as a representative of school districts.  (Education Code 48321) 
 
The Board shall appoint members of the district's SARB, who may include, but are not limited to, a 
parent/guardian as well as representatives of the district, county probation department, county welfare 
department, county office of education, law enforcement agencies, community-based youth service centers, 
school guidance personnel, child welfare and attendance personnel, school or county health care personnel, 
and school, county, or community mental health personnel.  (Education Code 48321) 
 
The district's SARB shall operate in accordance with Education Code 48320-48325 and procedures established 
by the Superintendent or designee. 

 
LEGAL REFERENCE 
 
EDUCATION CODE 
 
1740                     Employment of personnelPersonnel to supervise attendance (county 
superintendent)Supervise Attendance 
37223                   Weekend classesClasses 
41601                   Reports of average daily attendanceAverage Daily Attendance 
46000                   Records (attendanceAttendance) 
46010 -  46014   Absences 
46110 - 46119    Attendance in kindergartenKindergarten and elementary schoolsElementary Schools 

46140 - 46147    Attendance in junior highJunior High and high schoolsHigh School 
48200 - 48208    Children agesAges 6-18 (compulsory full-time attendance) 
48225.5               Work permits, entertainment and allied industries 
48240-48246      Supervisors of attendanceAttendance 
48260-48273      Truants 
48290-48296      Failure to comply; complaints against parentsComply; Complaints Against Parents 
48320-48325      School attendance review boardsAttendance Review Boards 

48340-48341      Improvement of student attendanceStudent Attendance 
48400-48403      Compulsory continuation education 
48900                   Suspension and expulsion 
49067                   Unexcused absencesAbsences as causeCause of failing gradeFailing Grade 
60901                   Chronic absence 
 
GOVERNMENT CODE 
 
54950-54963       The Ralph M. Brown Act 
 
PENAL CODE 
 
270.1                      Chronic truancy; parent/guardian misdemeanor 
 
272                         Parent/guardian duty to supervise and& control minor child; criminal liability for truancy 
 
830.1                      Peace officers 
 
VEHICLE CODE 
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13202.7                  Driving privileges; minors; suspensionPrivileges, Minors; Suspension or delayDelay for 
habitual truancyHabitual Truancy 
 
WELFARE AND INSTITUTIONS CODE 
 
601-601.4               Habitually truant minorsTruant Minors 
11253.5                  Compulsory school attendanceSchool Attendance 
 
CODE OF REGULATIONS, TITLE 5 
 
306                          Explanation of absenceAbsence 
420-421                  Record of verificationVerification of absence dueAbsence Due to illnessIllness and other 
causesOther Causes 
 
COURT DECISIONS 
L.A. v. Superior Court of San Diego County, (2012) 209 Cal.App.4th 976 

 
 MANAGEMENT RESOURCES 

CSBA PUBLICATIONS 

Improving Student Achievement by Addressing Chronic Absence, Policy Brief, December 2010 

 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

 
School Attendance Review Board Handbook, 20122009 
School Attendance Improvement Handbook, 2000 
 
WEBSITES 
 
CSBA:  http://www.csba.org 
Attendance Works: http://www.attendanceworks.org 

CSBA: http://www.csba.org 

Attendance Counts:  http:Uwww.attendancecounts.org 
California Association  of Supervisors of Child Welfare and  Attendance: 
http://www.cascwa.orghttp://www.cascwa.org 
California  Department of Education: http://www.cde.ca.gov 
California Healthy Kids Survey: http://chks.wested.org 
California School Climate, Health, and Learning Survey System: http://www.cal-schls.wested.org 
OnTrackCA: http://www.ontrackca.org 
(11/99  11/10)  11/12 
http://www.cde.ca.gov 
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WORK PERMITS 
 

The Governing Board of Trustees recognizes that part-time jobsemployment can giveprovide students 
needed supplementary with income, valuable work as well as job experience, and enhanced self-esteem.   
However, the Board also believes that outside employment should not interfere with students’ 
educational progress nor impair their health.   In accordance with law, can help them develop appropriate 
workplace skills and attitudes.  Upon obtaining an offer of employment, district students must who are 
minors shall obtain work permits from school authorities before accepting employment. The District’s 
designee shall issue work permits only as allowed by law and only to the extent that outside employment 
does not in accordance with law, regardless of whether the employment will occur when school is in 
session and/or not in session. 
 
 In determining whether to grant or continue a work permit, the designee shall consider whether       
employment is likely to significantly interfere with the students’student's schoolwork.  Students granted 
work permits must demonstrate and maintain a 2.0 grade point average and satisfactory gradesschool 
attendance.  On a case-by-case basis, the District’s designee may approve a maximum work hour limit that 
is lower than the limit specified in law and administrative regulation. 
 

Students 16 or 17 years of age shallwith work permits may be granted approval to work more than 20    
hoursexempted from attendance in a week only when justified by unusualfull-time day school provided 
they attend part-time classes.  (Education Code 48230) 
 
Work permits shall be limited to part-time employment as defined by law, except when the 
Superintendent or designee determines that circumstances warrant the granting of a permit for full-time 
employment. 
 
Any student authorized to work full time when school is in session shall be enrolled in part-time 
continuation classes.  A student age 14 or 15 who receives a permit to work full time shall also be enrolled 
in a work experience education program. (Education Code 49130, 49131, 49135) 
 
LEGAL REFERENCE 
 
EDUCATION CODE 
 
48231 Entrance into Attendance Area Within 10 School Days of End of Term 
48230                   Exemption from full-time school attendance for students with work permits 
48231                   Exemption from compulsory attendance for students entering attendance area near end  
                              of term 
49100-49101       Compulsory attendance  
49110-49119       Permits to Workwork 
49130-49135       Permits to Work Full Timework full time 
49140-49141       Exceptions 
49164 Inspection, Cancellation or Revocation 
51760-51769.5    Work experience education 
52300-52499.66  Career technical education 
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LABOR CODE 
 
1285 – -1312   Employment of Minorsminors 
1391 – -1394   Working Hourshours for Minorsminors 
 
MANAGEMENT RESOURCES 
 
CDE MANAGEMENT ADVISORIES 
1016.89 Local Work Permit Policies 
 
CODE OF REGULATIONS, TITLE 5 
 
16023-16027  District   records, retention and destruction 
 
CODE OF REGULATIONS, TITLE 8 
 
11701-11707  Prohibited and dangerous occupations for minors 
11750-11763  Work permits and conditions, minor employed in entertainment industry 
 
CODE OF FEDERAL REGULATIONS, TITLE 29 
 
570.1 -570.129  Child labor regulations 
 
ATTORNEY GENERAL OPINIONS 
 
18 Ops.Cal.Atty.Gen. 114 (1951) 
 
MANAGEMENT RESOURCES 
 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
 
Work Permit Handbook for California Schools: Laws and Regulations Governing the Employment of Minors, 
2007 
 
CALIFORNIA DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS 
 
Child Labor Laws, 2000 
 
WEBSITES 
 
California Department of Education, Work Experience Education:  http://www.cde.ca.gov/ci/ct/we 
California Department of Education, Office of Regional Occupational Centers and Programs and Workforce 
Development: http://www.cde.ca.gov/ci/ct/wd  
California Department of Industrial Relations:  http://www.dir.ca.gov 
(6/95  11/04)  3/08 
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INTRADISTRICT / OPEN ENROLLMENT 
 
The Governing Board desires to provide enrollment options that meet the diverse needs and interests of 
districtDistrict students and parents/guardians, while also balancingshall annually review these 
options.Students who reside within District boundaries may apply for enrollment in order to maximize the 
efficient use of district facilities.any District school.  The Superintendent or designee shall establish 
procedures for the determine the capacity of each District school and establish a random, unbiased 
selection and transferprocess for the admission of students among district schools in from outside a 
school’s attendance area.  In accordance with law, no student currently residing within a school’s 
attendance area shall be displaced by another student. 
 

 The Board policy,  Board  retains the  authority  to maintain appropriate  racial and ethnic  balances  
among District schools. ENROLLMENT PRIORITIES Schools receiving requests for admission shall give 
priority for attendance to siblings of children already in attendance in that school. A student may be 
given priority for attendance outside his/her current attendance area when special circumstances exist 
that may be harmful or dangerous to that particular student.  Harmful or dangerous special circumstances 
shall be identified pursuant to law and administrative regulationregulations. 
 
The parents/guardians of any student who resides within district boundaries may apply to enroll their child 
in any district school, regardless of the location of residence within the district.  (Education Code 35160.5) 

The Board shall annually review this policy.  (Education Code 35160.5, 48980) 
 
ENROLLMENT PRIORITIES 
 
No student currently residing within a school's attendance area shall be displaced by another student give 
students on the waiting list priority over students transferring from outside the attendance area. 
(Education Code 35160.5) 
 

 Once enrolled as an intradistrict transfer, a student shall declare on an annual basis his/her intent to 
either remain at the high school of choice or return to the high school of residence.   However, the 
student may be subject to displacement due to excessive enrollment. 
 
The Superintendent or designee shall grant priority to any district student to attend another district school, 
including a charter school, outside of his/her attendance area as follows: 
 

1. Any student enrolled in a district school that has been identified on the state's Open Enrollment 
List.  (Education Code 48354) 
 

2. Any student enrolled in a district school receiving Title I funds that has been identified for program 
improvement (PI), corrective action, or restructuring. (20 USC 6316) 
 

3. Any student enrolled in a district school designated by the California Department of  
Education as "persistently dangerous." (20 USC 7912; 5 CCR 11992) 

4. Any student who is a victim of a violent crime while on school grounds. (20 USC 7912) 
 

5. Upon a finding that special circumstances exist that might be harmful or dangerous to the student 
in the current attendance area.  Special circumstances, include, but are not limited to, threats of  
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bodily harm or threats to the emotional stability of the student. Any such student may transfer to a 
district school that islikely to be, at capacity and otherwise closed to transferstherefore unable to 
accommodate any new students. 

 
To grant priority under these circumstances, the Superintendent or designee must have received either: 
(Education Code 35160.5) 
 

a. A written statement from a representative of an appropriate state or local agency, 
 such as a law enforcement official, social worker, or a properly licensed or registered 
 professional, such as a psychiatrist, psychologist, or marriage and family therapist 

 
b. A court order, including a temporary restraining order and injunction 

 
6. Any sibling of a student already in attendance in that school. 

 
7. Any student whose parent/guardian is assigned to that school as his/her primary place of 

employment. 
 
APPLICATION AND SELECTION PROCESS 
 

The Superintendent or designee shall calculate each school's capacity in a non-arbitrary manner using 
student enrollment and available space.  (Education Code 35160.5) 
 
Except for priorities listed above, the Superintendent or designee shall use a random, unbiased selection 
process to determine who shall be admitted whenever the school receives admission requests that are in 
excess of the school's capacity.  (Education Code 35160.5) 
 
Enrollment decisions shall not be based on a student's academic or athletic performance, except that 
existing entrance criteria for specialized schools or programs may be used provided that the criteria are 
uniformly applied to all applicants. Academic performance may be used to determine eligibility for, or 
placement in, programs for gifted and talented students. (Education Code 35160.5) 
 
TRANSPORTATION 

Except as required by 20 USC 6316 for transfers out of Title I PI schools, the district shall not be  
obligated to provide transportation for students who attend school outside theiroutside the school’s 
attendance area. 

LEGAL REFERENCES 

EDUCATION CODE 
 
200                  Prohibition against discrimination 
35160.5          District policies; rulesPolicies; Rules and regulationsRegulations 
35291              Rules 
35351              Assignment of studentsStudents to particular schoolsParticular Schools 
46600-46611  Interdistrict attendance agreements 
48200              Compulsory attendance 
48204              Residency requirements for school attendance 
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48300-48316  Student attendance alternatives, school district of choice program 
48350-48361  Open Enrollment Act 
48980              Notice at beginningBeginning of termTerm 
 
LEGAL CODE OF REGULATIONS, TITLE 5 
 
11992-11994  Definition of persistently dangerous schools 
 
UNITED STATES CODE, TITLE 20 
 
6316  Transfers from program improvement schools 
7912  Transfers from persistently dangerous schools 
 
CODE OF FEDERAL REGULATIONS, TITLE 34 
 
200.36  Dissemination of information 
200.37  Notice of program improvement status, option to transfer 
200.39  Program improvement, transfer option 
200.42  Corrective action, transfer option 
200.43  Restructuring, transfer option 
200.44  Public school choice, program improvement schools 
200.48  Transportation funding for public school choice 
 
COURT DECISIONS 
 
Crawford v. Huntington BeachBoard of Education (1976) 17 Cal.3d 280, (2002) 98 Cal.App.4th 1275 
 
ATTORNEY GENERAL OPINIONS 
 
85 Ops.Cal.Atty.Gen. 95 (2002) 
Management Resources: 
 
U.S. DEPARTMENT OF EDUCATION NONREGULATORY GUIDANCE 
 
Public School Choice, January 2009 
Unsafe School Choice Option, May 2004 
 
WEBSITES 
 
CSBA: http://www.csba.org 
California Department of Education, Unsafe School Choice Option: 
 http://www.cde.ca.gov/ls/ss/se/usco.asp 
U.S. Department of Education, No Child Left Behind: http://www.nclb.gov (3/03  11/08)  3/11 
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DISCIPLINE 
 
The Governing Board desires to provide a safe, supportive, and positive school environment conducive to 
student learning and to prepare students for responsible citizenship.  The district shall foster a learning 
environment which reinforces the concepts of by fostering self- discipline and the acceptance of personal 
responsibility.  The Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, and parent involvement can minimize the need for discipline. 
 
The Superintendent or designee shall approve, for each school, a complement of effective, age-appropriate 
strategies for correcting student behavior.  Such strategies may include, but are not limited to, conferences with 
students and their parents/guardians; use of study, guidance, or other intervention-related teams; enrollment in 
a program teaching pro-social behavior or anger management; and participation in a restorative justice 
program.  Staff shall use preventative Students are expected to progress from being adult- directed to self-
directed with minimal application of disciplinary measures. and positive conflict resolution techniques whenever 
possible.   
 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from 
school, such as suspension and expulsion, shall be imposed only when required by law and when other means of 
correction have failed.  (Education Code 48900.5) 
 
In order to maintain an environment conducive to attaining the highest quality of education in the district, there 
must exist certain disciplinary policies and  
Board policies and administrative regulations relating to shall outline acceptable student conduct which 
delineates acceptable behavior and provides and provide the basis for sound disciplinary practices. 
 
 within each school in the district. These policies and administrative staff at each school may develop disciplinary 
rules to meet the school's particular needs.  However, the rules shall be consistent with law, Board policy, and 
district regulations will be enforced.  The Board may review, at an open meeting, the approved school discipline 
rules for consistency with Board policy and state law.  (Education Code 35291.5) 
 
At all times, the safety of students and staff and the maintenance of an orderly school environment shall be 
priorities in determining appropriate discipline.  When misconduct occurs, staff shall attempt to identify the 
causes of the student's behavior and implement appropriate discipline.  When choosing between different 
disciplinary strategies, staff shall consider the effect of each option on the student's health and opportunity to 
learn. 
 
Persistently disruptive students may be assigned to alternative programs or removed from school in accordance 
with law, Board policy, and administrative regulation. 
 
Staff shall enforce disciplinary rules fairly and uniformly and, consistently without regard to race, creed, color or 
sex, and in accordance with the district's non-discrimination policies. The administration, teachers and classified 
staff share the mutual responsibility for student conduct and safety and the enforcement of district policies and 
regulations. The Board shall give all reasonable support and assistance to all employees with respect to the 
student discipline. 
 
The Board recognizes that not all students will adhere to district rules for appropriate behavior. Sufficient support 
services shall be provided so that continually disruptive students will not be returned to regular classes without 
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some modification of behavior. Students may be assigned to other alternative programs or be subject to removal 
from school. 
 
In order to ensure that school site rules for student discipline are enforced fairly and uniformly and consistently, 
the  
 
The Superintendent or designee shall establish procedures for the provide professional development of such 
rules.  All school site rules shall be strictly based on district policy, regulation and existing law. All avenues 
provided in policy, regulation and law for the discipline of students may be utilized as necessary to assist staff in 
developing site level rules.   These include, but are not limited to advising and counseling students, 
conferencingconsistent classroom management skills, implementing effective disciplinary techniques, and 
establishing cooperative relationships with parents/guardians. detention during and after school hours, 
alternative educational  environments and, if necessary, suspension and expulsion. All adopted school site rules  
shall be subject to Board review and approval prior to implementation. School site rules shall be revised 
periodically as required by any changes in district policy, regulation or law and shall undergo the site level rule 
review and adoption process at least every four (4) years. 
 
The principal of each school shall ensure that every student and his/her parent/guardian is notified in writing of all 
Board policies, administrative regulations and individual school rules related to discipline at the beginning of each 
school year and that transfer students and their parents/guardians are so advised at the time of enrollment in 
school. The notice shall include the fact that these rules and regulations are available on request at the principal's 
office in all district schools. 
 
CORPORAL PUNISHMENT 
 
Corporal punishment shall not be used as a disciplinary measure against any student. School administrators and 
teachers shall employ other means of disciplining students who violate school rules, district regulations or district 
policies. Corporal punishment includes the willful infliction of, or willfully causing the infliction of, physical pain 
on a student.  (Education Code 49001) 
 
TheHowever, corporal punishment does not include any pain or discomfort suffered by a student as a result of 
his/her voluntary participation in an athletic or other recreational competition or activity.  In addition, an 
employee's use of force that is reasonable and necessary force by an employee to protect oneself or 
himself/herself, students, staff, or other persons, to prevent damage to district property shall, or to obtain 
possession of weapons or other dangerous objects within the control of the student is not be considered 
corporal punishment for purposes of this policy..  (Education Code 49001) 
 
LEGAL REFERENCE 
 
EDUCATION CODE 
 
32280-32288  School safety plans 
35146            Closed sessions 
35291            Rules 

35291.5 School-adopted discipline rules 

-35291.7          School-adopted discipline rules: additional employees 
37223              Weekend classes 
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44807.5   Restriction from recess for disciplinary purposes 
48630-48644.5 Opportunity schools 
48900-48925 48926  Suspension and expulsion 
48908 Duties of pupils 
48980-48985   Notification of parents or guardiansparent/guardian 
49000-49001   Prohibition of corporal punishment 

49330-49334 49335  Injurious objects 
 
CIVIL CODE 
 
1714.1  Parental liability for child's misconduct 
 
CODE OF REGULATIONS, TITLE 5 
 
307  Participation in school activities until departure of bus 
353   Detention after school 
 
MANAGEMENT RESOURCES 
 
CSBA PUBLICATIONS 
 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, October 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
 
Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary and 
Secondary Schools, 2000 
 
STATE BOARD OF EDUCATION POLICIES 
 
01-02 School Safety, Discipline, and Attendance, March 2001 
 
WEBSITES 
 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education:  http://www.ed.gov 
(11/02  3/11)  11/12 
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QUESTIONING AND APPREHENSION BY LAW ENFORCEMENT 

QUESTIONING 

 
The Governing Board believes that the safety of district students and staff is essential to achieving the 
goal of student learning.  In accordance with standards specified in law, law enforcement officers may 
the right to interview and question students on school premises and may remove them when 
appropriate. 
 
The Superintendentprincipal or designee shall collaborate with local law enforcement agencies to 
establish procedures which enable law enforcement officers to carry out their duties on school campus, 
including, when necessary, the questioning and/or apprehension of students. 
 
When any law enforcement. If the officer requests anneeds to interview with athe student immediately, 
the principal or designee shall request the officer's identity, his/her official capacity, and the legal 
authority under which the interview is to be conducted.  The principal or designee shall maintain a 
record of all documentation relative to law enforcement interviews of students. 
 
The principal or designee shall accommodate the interview questioning in a way that causes the least 
possible disruption forto the student and school and providesprocess, gives the student appropriate 
privacy., and models exemplary cooperation with community law enforcement authorities.  
 
At the law enforcement officer's discretion and with the student's approval, the principal or designee 
may be present during the interview. 

 
Except in cases of child abuse or neglect, the principal or designee shall attempt to notify the student's 
parent/guardian as soon as practicable after thewhen an law enforcement officer has interviewed the 
studentrequests a interview on school premises.  

If a minor At the law officer's discretion and with the student's approval, the principal or designee may 

be present during the interview. The law officer should advise the student that he/she has the right to 

remain silent, but that he/she is removed from school into the custody of encouraged to cooperate with 

law enforcement, agencies.   

If in the course of the interview the law officer finds it necessary to remove the student from school so 

as to better aid the investigation, the principal or designee shall first ascertain the reason for such 

action. Upon releasing the student, the principal, designee or law enforcement shall immediately inform 

the student's parent/guardian.  

APPREHENSION  

When a site administrator releases a student into the custody of a law enforcement officer, he/she shall 
immediately notify the parent/guardian or responsible relative regardingof the student's release and the 
place to which he/she the student is reportedly being taken, except when the minor has been taken into 
custody as a victim of in cases of suspected child abuse.  (Education Code 48906) 
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SUBPOENAS 

 
Although subpoenas may legally be served at school on students age 12 or older, the Board believes that 
serving officials should be strongly urged to serve subpoenas at the home of the student whenever 
possible.  When served at school, the principal or designee shall take reasonable steps to protect the 
student's privacy rights and to minimize loss of class time for the student. 

Whenever a student is suspected of being a victim of child abuse and is being removed from the school 

premises, the Superintendent or designee must give the telephone number and address of the student's 

parent/guardian to the law enforcement officer. The officer then has the responsibility of immediately 

notifying the parent/guardian.  

Personnel responsible for releasing a student from school custody shall exercise diligence to prevent 

such release to any unauthorized or unidentified person.  

LEGAL REFERENCE 

EDUCATION CODE  
 
44807  Duty concerning conduct of pupils  
48264  Arrest of truants  
48265  Delivery of truant  
48902  Notice to law enforcement authorities  
48906  Release of minor pupil to peace officers; notice to parent, guardian or relative  
48909  Narcotics and other hallucinogenic drugs (re arrest)  
 
CODE OF CIVIL PROCEDURE 
 
416.60  Service of summons or complaint to a minor 
 
PENAL CODE  
 
830-832.17  Peace8 re peace officers  
833-851.85 re arrests  

1328  Service of subpoena  
 
WELFARE AND INSTITUTIONS CODE 
 
627  Custody of minor 
 
CODE OF REGULATIONS, TITLE 5  
 
303  Duty to remain at school  
 
COURT DECISIONS 
Camreta v. Greene, (2011) 131 S.Ct. 2020 
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People v. Lessie, (2010) 47vs. Burton (1971) 6 Cal. 4th 11523d 375  
In re William V., (2003) 111Donaldson 269 Cal. App.4th 1464 2d 509  
 
ATTORNEY GENERAL OPINIONS 
 
Baines v. Brady 122 Cal. App. 2d Supp. 957, 960  

In the matter of Paul P., 85 Daily Journal D.A.R. 2594  

32 Ops. Cal. Atty. Gen. 46  

34 Ops. Cal. Atty. Gen. 93  

54 Ops. Cal. Atty. Gen. 96 (1971) 
34 Ops.Cal.Atty.Gen. 93 (1959) 
 
MANAGEMENT RESOURCES 
 
WEBSITES 
 
California Department of Justice, Office of the Attorney General: http://oag.ca.gov 
(10/96  3/10)  7/11 
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